
TOWN	COUNCIL	OF	DEWEY‐HUMBOLDT	
REGULAR	MEETING	NOTICE	

Tuesday,	April	3,	2012,	6:30	P.M.	

COUNCIL	REGULAR	MEETING	 COUNCIL	CHAMBERS,	TOWN	HALL
2735	S.	HWY	69	 DEWEY‐HUMBOLDT,	ARIZONA

AGENDA	
The  issues  that  come before  the  Town Council  are often  challenging  and potentially divisive.    In order  to make  sure we 
benefit from the diverse views to be presented, the Council believes that the meeting be a safe place for people to speak.  
With this  in mind, the Council asks that everyone refrain from clapping, heckling and any other expressions of approval or 
disapproval.  Council may  vote  to  go  into  Executive  Session  for  legal  advice  regarding  any matter  on  the  open  agenda 
pursuant to A.R.S. 38‐431.03 (A) (3), which will be held immediately after the vote and will not be open to the public.  Upon 
completion of Executive Session, the Council may resume the meeting, open to the public, to address the remaining items on 
the agenda. Agenda items may be taken out of order. Please turn off all cell phones. The Council meeting may be broadcast 
via live streaming video on the internet in both audio and visual formats.  One or more members of the Council may attend 
either  in person or by telephone, video or  internet conferencing.   NOTICE TO PARENTS:   Parents and  legal guardians have 
the  right  to consent before  the Town of Dewey‐Humboldt makes a video or voice  recording of a minor  child.  A.R.S. § 1‐
602.A.9.   Dewey‐Humboldt Council Meetings  are  recorded  and may be  viewed on  the Dewey‐Humboldt website.   If  you 
permit your child to participate in the Council Meeting, a recording will be made.  You may exercise your right not to consent 
by not permitting your child to participate or by submitting your request to the Town Clerk that your child not be recorded.  

1. Call	To	Order.		

2. Opening	Ceremonies.	

2.1. Pledge	of	Allegiance.	

2.2. Invocation.	

3. Roll	Call.  Town Council Members  John Dibble, David Hiles, Dennis Repan, Denise Rogers, Nancy 
Wright; Vice Mayor Mark McBrady; and Mayor Terry Nolan.  

4. Announcements	 Regarding	 Current	 Events,	 Guests,	 Appointments,	 and	 Proclamations.		
Announcements of  items brought  to  the attention of  the Mayor not  requiring  legal action by  the 
Council.  Guest Presentations, Appointments, and Proclamations may require Council discussion and 
action.	

5. Town	Manager’s	Report. Update on Current Events.	

6. Consent	Agenda.	

6.1. Minutes.	Minutes from the March 13, 2012 Work Session Meeting, and March 20, 2012 Regular 
Council Meeting.	

7. Comments	from	the	Public	(on	non‐agendized	items	only).  The Council wishes to hear from 
Citizens at each meeting.  Those wishing to address the Council need not request permission or give 
notice  in  advance.    For  the  official  record,  individuals  are  asked  to  state  their  name.    Public 
comments may appear on any video or audio record of this meeting. Please direct your comments to 
the  Council.    Individuals  may  address  the  Council  on  any  issue  within  its  jurisdiction.    At  the 
conclusion of Comments from the Public, Council members may respond to criticism made by those 
who have  addressed  the public body, may  ask  Town  staff  to  review  a matter, or may  ask  that  a 
matter be put on a future agenda; however, Council members are forbidden by law from discussing 
or taking legal action on matters raised during the Comments from the Public unless the matters are 
properly noticed for discussion and legal action. A 3 minute per speaker limit may be imposed.  The 
audience is asked to please be courteous and silent while others are speaking.	
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8. Discussion	Agenda	–	Unfinished	Business.	 	Discussion and Possible Action on any  issue which 
was not concluded, was postponed, or was tabled during a prior meeting.  	

8.1. Adoption	of	council	and	public	body	policy	on	Telephonic	Attendance.	Discussion and 
possible action. 

8.2. Adoption	of	 council	and	public	body	policy	on	Legal	Counsel	Parameters.	Discussion 
and possible action. 

8.3. John	 Chisholm’s	 permit	 fee	 balance	 discussion.	 Revisiting  this  issue with  a  full  council 
present. 

9. Discussion	Agenda	–	New	Business.	 	Discussion and Possible Action on matters not previously 
presented to the Council.  	

9.1. Budget	Calendar	Acknowledgement.	

9.2. Authorizations	 for	 Services	with	Willdan	 Engineering	 on	 Community	Development	
Block	Grant	projects.		

9.3. Discussion	and	possible	action	to	direct	Town	Manager	to	revise	the	deposit	required	
for	a	building	permit.	[Requested by CM Wright]	

9.4. Purchase	of	Security	Cameras	for	Town	hall	per	previous	Council	approval.	The	Town	
Manager	and	Accountant	may	not	be	aware	of	the	vote.	[Requested by CM Wright]	

9.5. Discussion	 and	 possible	 action	 to	 direct	 Town	 Manager	 to	 handle	 all	 collections	
issues	for	the	Town.	[Requested by CM Wright]	

10. Public	Hearing	Agenda.  None.	

THIS	CONCLUDES	THE	LEGAL	ACTION	PORTION	OF	THE	AGENDA.	

11. Comments	 from	 the	Public.   The Council wishes  to hear  from Citizens at each meeting.   Those 
wishing  to  address  the  Council  need  not  request  permission  or  give  notice  in  advance.    For  the 
official record, individuals are asked to state their name.  Public comments may appear on any video 
or  audio  record  of  this meeting.  Please  direct  your  comments  to  the  Council.    Individuals may 
address  the Council on  any  issue within  its  jurisdiction. At  the  conclusion of Comments  from  the 
Public, Council members may  respond  to  criticism made by  those who have addressed  the public 
body, may ask Town staff to review a matter, or may ask that a matter be put on a future agenda; 
however, Council members are  forbidden by  law  from discussing or taking  legal action on matters 
raised during the Comments from the Public unless the matters are properly noticed for discussion 
and  legal  action.  The  total  time  for  Comments  from  the  Public  is  20 minutes.    No  time  limit  is 
imposed on  individuals within  this  total.   The audience  is asked  to please be courteous and  silent 
while others are speaking.	

12. Adjourn.	

For	Your	Information:	
Next Town Council Meeting: Tuesday, April 17, 2012, at 6:30 p.m. 
Next Planning & Zoning Meeting: Thursday, April 5, 2012, at 6:00 p.m.  
Next Town Council Work Session: Tuesday, April 10, 2012, at 2:00 p.m. 
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If you would like to receive Town Council agendas via email, please sign up at AgendaList@dhaz.gov and 
type Subscribe in the subject line, or call 928‐632‐7362 and speak with Judy Morgan, Town Clerk.   

Certification	of	Posting	
The undersigned hereby  certifies  that a  copy of  the attached notice was duly posted at  the  following  locations:   Dewey‐
Humboldt  Town Hall,  2735  South Highway  69, Humboldt,  Arizona,  Chevron  Station,  2735  South Highway  69, Humboldt, 
Arizona, Blue Ridge Market, Highway 69 and Kachina Drive, Dewey, Arizona, on the _____ day of _______________, 2012, at 
_____ p.m.  in accordance with the statement filed by the Town of Dewey‐Humboldt with the Town Clerk, Town of Dewey‐
Humboldt.    
By: _________________________, Town Clerk’s Office. 
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TOWN OF DEWEY-HUMBOLDT 
TOWN COUNCIL 

STUDY SESSION MEETING MINUTES 
TUESDAY, MARCH 13, 2012, 2:00 P.M. 

A STUDY SESSION OF THE DEWEY-HUMBOLDT TOWN COUNCIL WAS HELD ON 
TUESDAY, MARCH 13, 2012, AT TOWN HALL AT 2735 S. HIGHWAY 69, DEWEY-
HUMBOLDT, ARIZONA. MAYOR TERRY NOLAN PRESIDED.  
1. Call To Order. The meeting was called to order at 2:02 p.m. Mayor Nolan presided. 

2. Roll Call.  

2.1. Town Council.  Town Council Members John Dibble, David Hiles, Dennis Repan, 
Denise Rogers, Nancy Wright; Vice Mayor Mark McBrady; and Mayor Terry Nolan were 
present.   

Mayor Nolan moved/added Public Comment so a member of the public could speak to the 
council without waiting until the end of the meeting. 

Dale Poole spoke on the Dewey-Humboldt Little League and increased costs to use ball fields. 
He stated he will be asking for assistance in paying those costs and asked the Mayor to speak 
with the Humboldt Unified School District Superintendent on those increases. 

3. Study Agenda.  No legal action to be taken. 

3.1. Discuss some ideas for changes to the Newsletter. [CM Rogers Request] 

Councilmember Rogers introduced her ideas for changing the newsletter: increase from 
6 pages to 8; allow advertisements and charging for them; having a disclaimer with the 
ads that the town does not endorse the advertisers. There was discussion on what type 
of ads would be allowed: local businesses, non-local businesses, political ads, coupons, 
etc. Additionally they discussed fees for ads, setting parameters, increases in staff time 
on these changes. Vice Mayor McBrady recommended directing the staff to see if these 
changes are appropriate for the town newsletter. 

Public comment was taken on this item. 

Jerry Brady spoke on the town already providing a list of services in town and supported 
including a listing and/or business card ads in the newsletter; laws governing political 
ads. 

Jack Hamilton spoke on this request being handled through the budget process. 

3.2. Hearing Officer Vacancy further discussion. 

There was discussion on responses to questions regarding this, and clarification on what 
the Hearing Officer and the Board of Adjustment hears. Magistrate Judge Cathy Kelley 
spoke on discrepancies within the town code regarding civil and criminal cases and 
changes that will need to be made to the town code to change those parts that should be 
civil but are currently criminal by code. 

Public comment was taken on this item. 

Lydia Chapman spoke on selection of the commissioners on Planning and Zoning, and 
resources provided to the commission. 

Jerry Brady spoke on his concerns for inadequacies and deficiencies in town code. 
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Jack Hamilton spoke on staff correcting the legal parts of the code and bringing it back to 
Council for approval. 

Mayor Nolan reminded all that this agenda item is to cover questions on whether to 
appoint the magistrate as the hearing officer. Town Manager Kimball explained she will 
have the appointment of Hearing Officer on the March 20th meeting. 

3.3. Telephonic attendance Policy for Council, Committees, Boards and Commission. 
For review and discussion. 

Town Manager Kimball stated this policy is currently for review, with adoption at a future 
meeting. 

Mayor Nolan asked what consequences apply if a Council Member needs to attend more 
than 2 times telephonically. Council’s response was they would just need to be absent, 
rather than attend telephonically. There was discussion on whether this policy meets 
their needs.  

Councilmember Hiles recommended a change to the wording for 2.1. Changing Council 
member to public body member, then he directed staff to put it on an agenda for 
approval. 

Councilmember Rogers recommended changing that section to read: “2.1. When a 
member is unable to attend a meeting he/she shall be permitted to participate in the 
meeting by telephone or video, provide:” There was consensus that this was a good re-
write. 

3.4. Parameters of Using Legal Counsel Policy for Council Committees, Boards and 
Commission. For review and discussion. 

There was discussion on when an individual Council Member can contact the Town 
Attorney. They reviewed some of the wording and spoke on the redundancy of having 
requests go through the Town Clerk rather than directly through the Town Manager. 
Councilmember Repan suggested the Town Clerk could have a log-in procedure for 
those requests to reconcile the billing against. They discussed concerns with having 
everything going through the Town Manager. 

Public comment was taken on this item. 

Jack Hamilton spoke on providing better communication to the Council on legal counsel 
received. 

Jerry Brady spoke on the Town Manager being the primary contact, with secondary 
being the Mayor and tertiary being the Town Council as a whole. He spoke on State Law 
requiring the Town to officially designate the contact. 

There was discussion on possible wording changes within the policy. Town Manager 
Kimball explained she will update the policy to reflect the changes to 4.4 as discussed 
and will bring it back to council at a future meeting. 

3.5. APS grant application council acknowledgement.   

Town Manager Kimball spoke on the APS grant preparation and deadline. It will be 
submitted upon the Council’s approval.  

Councilmember Rogers spoke on changing the section on “Unique Services of the 
Organization” (page 2 of 6 on the application) to reflect those things that the town is 
responsible for from those things that the town supports within the community, 
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specifically the Activity Center. There was discussion on breaking out those items which 
the town supports from those that the town provides. There was discussion on the 
community outreach programs. The decision was made to keep this information as 
presented. Mayor Nolan suggested including the estimated cost of the property as well 
as the $10k town funds as in-kind donations. TM Kimball explained the property would 
be appropriate. There was discussion on whether to include the $10k or not as it will only 
be spent if the grant funding isn’t sufficient to cover the costs. The application will be 
modified to show the in-kind contributions of right-of-way property and authorized partial 
funding for the materials. 

Public comment was taken on this item. 

Jerry Brady spoke on an earlier decision by Council to not work with Gary Marks to 
prepare a grant proposal which would have benefited the electrical system. He spoke on 
APS’s electrical system in town being antiquated and problematic. He recommended 
they direct Town Manager Kimball to contact Mr. Marks regarding this issue. 

Town Manager Kimball explained she will clarify the “Unique Services” category 
referencing the Activity Center; add in-kind details on dedicated right-of-way for the park. 
She will incorporate the ideas heard today and make it the best application she can. 

4. Comments from the Public.   

Jack Hamilton spoke on moving/adding public comment as violating Open Meeting Law. 

Jerry Brady spoke on it not being inappropriate to move/add public comment since this is a 
work session. He spoke on the Council voting on issues without appropriate research; bus 
tourism in this area; Council needing to be literate at a grade 12 level; and provided a copy 
of a tourism business card and article on tourism to the Town Clerk. 

5. Adjourn. The meeting was adjourned at 3:57 p.m. 

 

 

____________________________  
 Terry Nolan, Mayor  
 
 ATTEST:  
 
_____________________________ 
Judy Morgan, Town Clerk 
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TOWN OF DEWEY-HUMBOLDT 
TOWN COUNCIL 

REGULAR MEETING MINUTES 
TUESDAY, MARCH 20, 2012, 6:30 P.M. 

A REGULAR MEETING OF THE DEWEY-HUMBOLDT TOWN COUNCIL WAS HELD ON 
TUESDAY, MARCH 20, 2012, AT TOWN HALL AT 2735 S. HIGHWAY 69, DEWEY-
HUMBOLDT, ARIZONA. MAYOR TERRY NOLAN PRESIDED. 
1. Call To Order. The meeting was called to order at 6:32 p.m. Mayor Nolan presided. 

2. Opening Ceremonies. 

2.1. Pledge of Allegiance. Made. 

2.2. Invocation. Given by Councilmember Nancy Wright. 

3. Roll Call. Town Council Members John Dibble, Dennis Repan, Denise Rogers, Nancy 
Wright; Vice Mayor Mark McBrady; and Mayor Terry Nolan were present. Councilmember 
David Hiles was absent. 

4. Announcements Regarding Current Events, Guests, Appointments, and 
Proclamations.  Announcements of items brought to the attention of the Mayor not requiring 
legal action by the Council.  Guest Presentations, Appointments, and Proclamations may 
require Council discussion and action. 

Mayor Nolan announced a radio program he participated in with the Mayor of Prescott Valley 
and Chino Valley earlier that day. 

4.1. Interview and possible appointment of Linda Gale Jacobs as an Associate Member 
to the Environmental Issues Advisory Committee (EIAC). 

Ms. Jacobs was in attendance, spoke on her experience, and answered questions. 
Councilmember Wright made a motion to appoint Linda Gale Jacobs to the 
Environmental Issues Advisory Committee, seconded by Councilmember Rogers. It was 
approved unanimously. 

5. Town Manager’s Report. Update on Current Events. None. 

6. Consent Agenda. 

6.1. Minutes. Minutes from the February 21, 2012, and March 6, 2012 Regular Council 
meetings and March 13, 2012 Council Study Session Meeting. Mayor Nolan explained 
the March 13, 2012 Minutes were not included in the packet so they were removed from 
the consent agenda.  

Councilmember Rogers made a motion to accept the February 12, 2012 and March 6, 
2012 Minutes as presented, seconded by Councilmember Repan. It was approved 
unanimously. 

6.2. Appoint Cathy Kelley as the Town’s Hearing Officer. 

Councilmember Wright asked if the legal issues were worked out on this. Town Manager 
Kimball responded Ms. Kelley will provide input on changes to the code in these regards. 

Councilmember Repan made a motion to appoint Cathy Kelley as the Town’s Hearing 
Officer, seconded by Councilmember Dibble. It was approved unanimously. 

7. Comments from the Public (on non-agendized items only).   

Bob Greene, Board of Directors for the Agua Fria Festival spoke on the Agua Fria Festival. It 
will be held on October 6th and 7th, and tentatively will be at Mortimer Family Farms. He 
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spoke on submitting a Strategic Community Partnership Grant to the Town for $5000. He 
stated they will return any unused funds to the town within 60 days after the event, retaining 
$7500 for the next year’s event. 

8. Discussion Agenda – Unfinished Business.  Discussion and Possible Action on any issue 
which was not concluded, was postponed, or was tabled during a prior meeting.   

8.1. Real Estate investigation report. Report by Town Manager. 

Town Manager Kimball gave an overview, and asked for more detail for researching this 
issue. She spoke on concerns for meeting procurement requirements when contracting 
with a realtor. There was discussion on whether it was necessary to go out to bid when 
selecting a realtor. There was discussion on some specific properties, and discussion on 
what a property would be used for. 

Public comment was received on this item. 

Jack Hamilton spoke on deciding what the property would be used for, and determining 
how much money they would spend through the budget process. 

Mayor Nolan suggested Council provide their suggestions on a few properties directly to 
the Town Manager for further investigation. There was discussion on coming up with a 
budgetary figure to help narrow down the selection process, and discussion on using the 
property for possible town hall, library and/or park/field facilities. 

8.2. Museum Subcommittee Member announcement and appointment of a new 
Subcommittee Member. Discussion and possible action. 

Vice Mayor McBrady (Chair of the Museum Subcommittee) spoke on his introduction to 
a Mr. Russ Ahrens who has offered his assistance, as he has experience with museums 
in Colorado. VM McBrady also spoke on the D-H Historical Society working directly with 
the church on renting the facility for the next three months and on a business plan. He 
suggested the subcommittee was no longer needed at this point. Councilmember 
Rogers (subcommittee member) agreed with this conclusion. Mayor Nolan stated he was 
dissolving the subcommittee for the museum at this time. 

9. Discussion Agenda – New Business.  Discussion and Possible Action on matters not 
previously presented to the Council.   

9.1. John Chisholm’s permit fee balance discussion. Discussion and possible action. 

Town Manager Kimball gave an overview on the request. She spoke on being able to 
reduce the outstanding balance from 1400 to just over 300, but Mr. Chisholm not 
wanting to pay the 313.21 either.  

John Chisholm, who was in attendance, spoke to the Council on his background as a 
contractor/building in Arizona and on the specifics of this project and problems he had 
along the way with the permitting process and other costs incurred (Flood Control, 
CYFD, Town Hall, etc.). He spoke on lot splits and subdivision requirements, surveys 
that were never legally recorded, turnaround for the fire department problems, a 
retaining wall that had to be removed on the adjoining property. There was discussion on 
these issues. John Chisholm explained he paid a $400 deposit but was still being 
charged the difference for the full cost of the plan check fee. 

Mayor Nolan made a motion to dismiss the fee for Mr. Chisholm, seconded by Vice 
Mayor McBrady. It failed by a 3-3 vote, Councilmembers Repan, Rogers and Wright 
voting against. 
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Vice Mayor McBrady made a motion to have Mr. Chisholm pay the fee, seconded by 
Councilmember Repan. It failed by a 3-3 vote, Councilmember Dibble, Vice Mayor 
McBrady and Mayor Nolan voting against. 

Mayor Nolan explained they will bring this back on a future agenda when the full Council 
of 7 is present to make the decision. They discussed how to work on this problem 
moving forward as a policy decision, whether this needs to be looked at by legal counsel 
(Council as a whole did not), whether they need to increase the deposits to cover plan 
review costs or some other solution.  

9.2. Northern Arizona Council of Governments Summer Youth Program Application. 
Discussion and possible action. 

Town Manager Kimball gave an overview on this program, asking Council if they would 
like staff to move forward on this application. 

Councilmember Rogers made a motion to go forward with this application, seconded by 
Councilmember Repan. It was approved unanimously. 

10. Public Hearing Agenda.  None. 

11. Comments from the Public.   

Jack Hamilton spoke on raising the deposit for building permits to $1000, and putting it on 
the next agenda. 

Linda Jacobs spoke on providing estimated permit costs for people. 

12. Adjourn. The meeting was adjourned at 8:15 p.m. 

 

 
 
 
____________________________  
 Terry Nolan, Mayor  
 
 
 ATTEST:  
 
 
_____________________________ 
Judy Morgan, Town Clerk 
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TOWN	OF	DEWEY‐HUMBOLDT	
P.O.	BOX	69	
HUMBOLDT,	AZ		86329	
Phone	928‐632‐8562	▪	Fax	928‐632‐7365	

	

Attachment: Town council board commission committee policy 2012‐01 telephonic policy – 
attorney revision 

 

TOWN	COUNCIL	REGULAR	SESSION	MEETING	 	 	 	 	 	
April	3,	2012	–	6:30	pm	Town	Council	Meeting	Chambers	

Agenda	 Item	 #	 8.1.	 Council,	 Board	 Commission	 Committee	 Policy	 2012‐01	
Telephonic	Attendance.	
 
To:     Mayor and Town Council Members 
From:  Yvonne Kimball, Town Manager 

															 

Date	submitted:	March	28,	2012	

Agenda	 Item:	 	Adoption	of	public	body	policy	on	Telephonic	Attendance.	Discussion 
and possible action. 
Recommended	 action:	   Adopt  the  Telephonic  Attendance  Policy  according  to  Town  Code 

32.16. 

Summary:  
The subject of telephonic attendance has been discussed a few times  in the  last  few months.  
On  January  17,  2012,  the  Council  voted  to  allow  two  times  a  year  telephonic  attendance.  
Accordingly,  staff drafted a policy  to  reflect your decision. This policy was  last  reviewed and 
discussed at the March 13, 2012 Council Study Session.  
 
After  staff  incorporating  your  comments,  the  draft  policy  has  been  forwarded  to  the  Town 
Attorney to finalize pursuant to Town Code 32.16.  Attached is the final revised policy.  Please 
also refer to March 13 meeting material for  item material for  item 3.3 Telephonic attendance 
policy.  
 
Upon your adoption, staff will codify the policy for your use and public inspection.  
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TOWN	OF	DEWEY‐HUMBOLDT	
PUBLIC	BODY	RULES	OF	POLICIES	
AND	PROCEDURES	

PG	№	TC12‐01	
All	Public	Bodies	:	Town	Council,	Board,	
Commission,	and	Committees	 Effective	Date:		

Subject:	Telephonic	Attendance	
 

 

1. Purpose:  To establish guidelines for participation in Public Meetings by telephone or video 
conference.  
  

2. Scope:  This policy applies to all public bodies of the Town.  In this Policy, “public bodies” shall 
mean the Town Council and all boards, commissions and committees of the Town. 
 

3. Background: 
   
3.1. Pursuant to Dewey‐Humboldt Town Code Section 31.16 Organization and Conduct (C), the conduct 

of board, commission, and citizen committee meetings is governed by the same rules of policy and 
procedure as the Town Council. 
    

3.2. Pursuant to Town Code Sections 32.15 and 32.16, the Town Council is authorized to 
establish written policies outlining and defining town matters within the powers and 
duties granted to the town council under state law and ordinances. 

 
4. Attendance Policy: 

 
4.1. Members of the Town’s public bodies shall attend meetings in person, if possible but may 

attend a maximum of two (2) meetings per year by telephone or video conference if 
circumstances prevent attendance in person. 
 

4.2. When a member is unable to attend a meeting in person, he/she may attend the 
meeting by telephone or video conference, provided:  
 
4.2.1. He/she has not exceeded his/her maximum limit of telephone or video conference 

attendance of 2 times per year; and . 
 

4.2.2. The Public body member has provided at least twenty‐four (24) hour advance 
notice to the Town Clerk of the necessity for him/her  to attend the meeting 
telephonically.. 

5. Open Meeting Law Compliance Policy. 
 
5.1. The definition of “meeting” in the Open Meeting Law of the State of Arizona includes 

participation in a meeting of the public body by telephone and video conference. 
 

5.2. Notice of all meetings of Town public bodies shall include notification of the possible 
attendance of a member by telephone or video conference. 
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5.3. Facilities will be used at the public body meeting to permit the public to observe and hear 
all telephone or video communications. 
 

5.4. The minutes of the public body meeting shall clearly set forth which members were 
present in person and which were present by telephone or video conference. The minutes 
shall also describe the procedures followed to provide the public access to all 
communications during the meeting. 

 

 

 

 

 

 

 

 

 

 

 

 

 

TERRY	NOLAN,	MAYOR	_____________________________________________________________________________	

ATTEST:	

JUDY	MORGAN,	TOWN	CLERK	_________________________________________________________________________	

Notes:  _______________________________________________________________________________ 
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TOWN	OF	DEWEY‐HUMBOLDT	
P.O.	BOX	69	
HUMBOLDT,	AZ		86329	
Phone	928‐632‐8562	▪	Fax	928‐632‐7365	

	

Attachment: Town council board commission committee policy 2012‐02 obtaining legal 
services‐attorney revision 

 

TOWN	COUNCIL	REGULAR	SESSION	MEETING	 	 	 	 	 	
April	3,	2012	–	6:30	pm	Town	Council	Meeting	Chambers	

Agenda	 Item	 #	 8.2	 Council,	 Board	 Commission	 Committee	 Policy	 2012‐02	
Parameters	of	obtaining	legal	services.		
	
To:     Mayor and Town Council Members 
From:  Yvonne Kimball, Town Manager 

Date	submitted:	March	28,	2012	

	

Agenda	Item:	 	Council,	Board	Commission	Committee	Policy	2012‐02	Parameters	of	
obtaining	legal	services.	Discussion and possible action. 
Recommended	 action:	   Adoption  of  the  Legal  Counsel  Parameters  Policy  pursuant  Town 

Code 32.16. 

Summary:  
The  subject of parameters of using  legal  counsel have been discussed a  couple of  times  this 
year.  At February 21, 2012 Council meeting, it was initiated.  Staff research was presented.  As 
directed by the Council at the meeting, Staff drafted a policy to reflect your decision of having 
all  requests  for  legal services go  through  the Town Manager’s office.   At  the March 13, 2012 
Work  Session,  Council  reviewed  the  draft  policy.    Staff  was  directed  to  incorporate  your 
comments and bring the policy for your adoption. 
 
After inserting your comments, the draft policy was forwarded to the Town Attorney to finalize 
pursuant to the Town Code 32.16 in preparation for Council adoption at this meeting.  Attached 
is the final revised policy.  Please also refer to March 13 meeting material for item material for 
item 3.4 Parameters of using legal counsel policy.  
 
Upon your adoption, staff will codify the policy for your use and public inspection.  
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TOWN	OF	DEWEY‐HUMBOLDT	
PUBLIC	BODY	RULES	OF	
POLICIES	AND	PROCEDURES	

PG	№	TC12‐02	
All	Public	Bodies	:	Town	Council,	Board,	
Commission,	and	Committees	 Effective	Date:		
Subject:		
parameters	of	obtaining	legal	services	
 

 

 
1. Purpose:  To establish guidelines for staff, individual council members, and all boards, 

commissions and committees to obtain legal services from the Town Attorney.   
 

2. Scope:  This policy applies to all town staff members, councilmembers and public bodies of 
the Town.  In this Policy, “public bodies” shall mean the Town Council and all boards, 
commissions and committees of the Town. 
 

3. Background: 
 
3.1 The Town does not have a full time attorney on staff but contracts with a qualified legal 

firm to perform legal services for the Town on an as‐needed basis.   The town attorneys 

represent the Town of Dewey‐Humboldt Town Council and the Town as a governmental 

entity.  The Town Attorneys do not represent individual members of the Town Council, staff 

or citizens of the Town.  Town Council recognizes the necessity of obtaining legal opinions 

for decision deliberation and legal services with respect to other matters such as contracts, 

employment issues, public records, elections, ordinances and other legal issues that may 

arise from time to time.  The Town Council also recognizes that as public bodies of the 

Town, the Town’s boards, commissions, and committees and its members may encounter 

legal issues and have specific questions for the attorneys.  In order to conserve Town funds 

and avoid obtaining unnecessary or redundant legal services, the Town Council hereby 

establishes a centralized and unified process for contacting the Town Attorney.     

 

3.2 Pursuant to Town Code Sections 32.15 and 32.16 the Town Council is authorized to 

establish written policies outlining and defining town matters within the powers and duties 

granted to the Town council under state law and town ordinances.   

4. Policies: 
 
4.1 Nonessential contacts with the City Attorney are prohibited for all staff members and members 

of public bodies.   

 

4.2 All staff members shall obtain permission from the Town Manager prior to contacting the town 

attorneys for services. 
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4.3 All requests for legal advice regarding an issue related to a committee, commission or 

board shall be made through the chair.  The chair may submit a request form stating the 

specific question the public body needs answered to the Town Clerk for the Town Manager 

to process.  If the Town Manager believes that the amount of time required is more than 15 

minutes, the question will be put on the agenda for Council approval.  Otherwise, it will be 

forwarded to the Town Attorney to answer without the Council approval.   

 

4.4 The Town Manager is the Council’s point of contact to contact the attorneys.  

Councilmembers’ requests for legal advice shall be directed to the Town Manager.  

 

4.5 If the matter is urgent or time‐sensitive and the Town Manager is unavailable due to 

sickness or otherwise out of the office, the Town Manager’s designee or the Town Clerk will 

assume the duties outlined in this policy relating to Town Attorney services.   

      4.6 Legal research results and opinions on specific questions will be disseminated to all 
Council members and staff, at the discretion of the Town Manager. 

 

 

 

 

 

 

 

 

 

 

 

 

 

TERRY	NOLAN,	MAYOR	_____________________________________________________________________________	

ATTEST:	

JUDY	MORGAN,	TOWN	CLERK	_________________________________________________________________________	

Notes: _______________________________________________________________________________ 
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TOWN	OF	DEWEY‐HUMBOLDT	
P.O.	BOX	69	
HUMBOLDT,	AZ		86329	
Phone	928‐632‐8562	▪	Fax	928‐632‐7365	

	

Attachments: copy of D‐H Building Permit application 

 

TOWN	COUNCIL	REGULAR	MEETING	 	 	 	 	 	
April	3,	2012	–	6:30	pm	Town	Council	Meeting	Chambers	

Agenda	Item	#	8.3		
To:   Mayor and Town Council Members 
From:  Yvonne Kimball, Town Manager 

															 

Date	submitted:	March	14,	2012 

Agenda	Item:		John	Chisholm	permit	fee	balance	discussion  

Recommended	action:	 Council Direction  

Summary:  

This is a continuation on this issue from the March 20th meeting, where Council was unable to 
reach a decision, as they were split 3‐3 with Councilmember Hiles being absent. Council decided 
to move this forward to a future meeting where a full Council will be in attendance to break any 
tie votes.  
 
From	March	20th	Council	Communication.	
 
As was reported to in my recent monthly report: 
 
John Chisholm of Dewey has an outstanding bill of $1410.46 owed to the Town.  This balance 
was submitted to the Town’s collection agency last summer.  Mr. Chisholm contacted me 
recently asking the Town to write off this balance.  
 
I found this matter began in 2009 when Mr. Chisholm applied to build two houses on Mirage 
Rd.  Upon receiving his $400 deposit, the town forwarded his plans to the County’s building 
department for review and further services.  Subsequently, the Town paid the County $1810.46 
for both plan review and construction permit/inspection services on Mr. Chisholm’s behalf.  
However, sometime in 2011, Mr. Chisholm decided not to proceed with the projects and 
refused to pay the balance totaling $1410.46.   
 
Upon learning of this matter, I directed staff to contact the County and the County agreed to 
return the construction permit/inspection fee of $1097.25 to the Town since the service was 
never rendered because Mr. Chisholm decided not to proceed with construction.  A $713.21 
plan review charge was kept by the County.  Therefore, Mr. Chisholm’s true balance due to the 
Town will be $313.21 ($713.21 ‐ $400 deposit) instead of $1410.46.  Please note that the Town 
did not charge Mr. Chisholm the Town’s additional administration fee for some reason.    
 
I advised Mr. Chisholm of the updated balance of $313.21.  Mr. Chisholm refused to pay the 
balance and demanded a total write‐off.  He stated that he went through a great deal of 
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emotional distress dealing with the former town manager and the planner (Dennis Price).  Mr. 
Chisholm stated that Mr. Price imposed unreasonable restrictions on his projects; it took him 
two years to deal with the hassles; he had to hire a lawyer and finally was able to prove Mr. 
Price’s restrictions unnecessary.  Mr. Chisholm decided not to build after all, even though he 
has already spent money on the projects’ septic tank systems.  In conclusion, he believes that 
due to the financial loss and emotional distress he endured, his demand for a total write‐off of 
the outstanding $313.21 is justified.  I advised him to discuss this with the Council at March 20’s 
meeting.   
 
It may be prudent to note in making your decision that there are two other individuals who are 
currently on the collection list with balances of $4100 and $1600 respectively.  
 
A copy of Mr. Chisholm’s building permit application is attached.  Due to privacy concerns, the 
letter from the collection agency will be provided to you separately.  
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TOWN	OF	DEWEY‐HUMBOLDT	
P.O.	BOX	69	
HUMBOLDT,	AZ		86329	
Phone	928‐632‐8562	▪	Fax	928‐632‐7365	

	
 

TOWN	COUNCIL	REGULAR	MEETING	 	 	 	 	 	
April	3,	2012	–	6:30	pm	Town	Council	Meeting	Chambers	

Agenda	Item	#	9.1		
To:   Mayor and Town Council Members 
From:  Yvonne Kimball, Town Manager 

															 

Date	submitted:	March	28,	2012 

Agenda	 Item:	 	 FY	 12‐13	Budget	 Calendar	Acknowledgement.	Discussion  and  possible 
action   

Recommended	action:	 Acknowledging tentative budget calendar 

Summary:  

Let the budget season begin! 
 
Last week, Arizona League of Cities and Towns issued their official “it’s budget time” materials, 
including the first issue of state shared revenue projection.  It cued in the multi‐month budget 
season.   
 
Inside Town Hall last week, each department turned in their budget requests for FY 12‐13; I 
began preparing for the preliminary worksheet.  In addition, I have been meeting with all 
council members individually to have our preliminary budget discussions.     
 
As a tradition, each year presenting a budget calendar to the Council officially kicks off the 
season.   As you might notice, this year’s proposed tentative budget calendar contains delayed 
workshop and adoption activities comparing to previous years.  Previous years’ activities reflect 
the language in the Town’s “Principles of Sound Financial Management” 1. Fiscal Planning and 
Budgeting / Schedule which states that “The Town Manager shall submit a proposed annual 
budget to the Town Council before March 31st in each year… The Town Council shall adopt the 
budget for the following fiscal year no later than June 1st. ….”    
 
It is my (and entire staff)’s goal to present you with a balanced and accurate budget timely.  Yet 
I believe that the schedule stipulation outlined above is not realistic and/or practical for several 
reasons:  
 

1. Both ARS 42‐17101 and AZ League of Cities and Towns do not preclude a further 
extended time frame for budget adoption.  ARS 42‐17101. Annual county and municipal 
financial statement and estimate of expenses stipulates that on or before the third 
Monday in July each year the governing body of each county and incorporated city or 
town shall prepare a financial statements and expenditure estimate (i.e. the annual 
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Attachments: proposed tentative budget schedule, ARS 42‐17101; AZ League suggested budget calendar and state 
shared revenue projection 

 

budget).  It appears that AZ League suggests even later dates for budget adoption 
activities due to considerations of property tax levy.   

2. Looking over some other AZ town’s budget schedules, I found that budget adoption in 
late June is the norm even for towns with larger budget, more services, property tax 
levies.  My professional experience concur with this budget adoption schedule i.e. 
adopting the budget right before the fiscal year commences.  While early budget 
adoption can be proactive and it was perhaps necessary previous years, it is not 
mandated by the state law.  For a small town with very limited financial and personnel 
resources, Early and tight time frame normally lessens the opportunities to respond to 
last minute changes/ requests/ input, increases stress level for staff and elected officials. 

3. The Town staff has been through a great deal of changes since over a year ago.  As a 
result, the Town Manager, the positions in the Departments of Finance/ Public Works 
Department/ Community Development are filled with new staff members.  The 
tremendous loss of institutional memory has constituted another valid reason for a 
“delayed” (per the Town’s locally imposed old standards) budget process.    

 
Therefore, I would like the Council to provide staff with relief from the budget schedule 
restriction outlined in “the Town’s “Principles of Sound Financial Management”.  Once again, 
we are committed to an accurate and balanced budget in a timely manner led by your 
leadership and direction.   
 
Attached are the proposed tentative budget schedule whose details are subject to change, ARS 
42‐17101, excerpts of AZ League “it’s budget time” materials (revenue sharing information, 
suggested budget calendar).  
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Date

February 23, 2012

March 20, 2012 State Shared Revenue 1st Estimate Due from AZ League of Cities and Towns

March 22, 2012

March 26-30, 2012 Town Manager Preliminary Budget Discussions with Council Members
Town Manager Indvidual Review and Discussion with Each Department
Department Budget Narratives Begin

March 30, 2011

April 3, 2012 Budget Canlendar Acknowledgement
(at regular council meeting)

April 6, 2012 Budget Worksheet Completion

April 10, 2012
Initial Discussion of the Worksheet 

Mid April State Shared Revenue 1st Estimate Due from AZ League of Cities and Towns

April 27, 2011

May 8, 2012 Council Budget Workshop: (9:00AM to 4:00PM if needed) Department Presentations
(in lieu of afternoon study session)

May 15, 2012 Scond Council Workshop if Needed

May 22, 2012 Tentative Budget Due to the Council for acknowledgement
Publication of Tentative Budget
Notice of Public Hearings

June 5, 2012 Public Hearing #1 at Regular Council Meeting
Revisions of Tentative Budget Upon Council Review

June 19, 2012 Public Hearing #2 at Regular Council Meeting
Adoption of FY 12-13 Budget

June 2012 Fiscal Year 2011-2012 Setup in Accounting System

July 1, 2012 Fiscal Year 2011-2012 Begins

 July 1, 2012 - June 
30, 2013 FY 11-12 Closeout; FY 11-12 Audit 

FY 12-13 Budget: Monitor, Measure, Assess, Report, Adjust

Budget Worksheet presented to the Council at Study Session

Budget Worksheet Data and Narratives Due to All Council Members 

FISCAL YEAR 2012 - 13BUDGET SCHEDULE

Activity

Premilinary Budget Guildlines Provided to Departments

Departmental Budget Estimates and Requests Due

Council, Commission, and Committee Funding Request Forms Due
No-for-Profit Grant Funding Request Forms Due (SCP program)
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 Arizona State Legislature Bill Number Search:     

Fiftieth Legislature - Second Regular Session change session |   printer friendly version
Email a Member  |  Email Webmaster

         

42-17101. Annual county and municipal financial statement and estimate of expenses 
On or before the third Monday in July each year the governing body of each county 
and incorporated city or town shall prepare: 
1. A full and complete statement of the political subdivision's financial affairs for the 
preceding fiscal year. 
2. An estimate of the different amounts that will be required to meet the political 
subdivision's public expense for the current fiscal year entered in the minutes of the 
governing body and containing the items prescribed by section 42-17102. 
3. A summary schedule of estimated expenditures and revenues that shall be: 
(a) Entered in the minutes of the governing body. 
(b) Prepared according to forms supplied by the auditor general. 

   ©2007 Arizona State Legislature. privacy statment

Senate House Legislative Council JLBC More Agencies Bills Committees Calendars/News
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ACTION 

1. Complete rnmrlilritin>n 

requirements, etc. 
fiscal year's revenue estimates, including debt service 

2. Submit departmental estimates to appropriate official or office. Review of 
and revenue estimates by appropriate reviewing official or office. (An individual 

hearing with each department head may be held in conjunction with the review step.) 

3· Make approved changes and prepare summary of tentative budget. 

4· Deliver proposed budget to city council for review. 

s. Receive from the county assessor certified property values necessary to calculate the property 
tax limit. 

6. Make the property values provided by the county assessor available for public inspection. 

7· the Property Tax Oversight Commission as to agreement or disagreement with the 
property tax limit. 

8. Submit information on involuntary tort judgments and appropriate documentation to the 
Property Tax Oversight Commission for consideration. (Optional- see discussion of page 5.) 

g. tentative budget. (For those cities and towns subject to Truth in Taxation, the deadlines 
in #nand #12 of this calendar will require the tentatve budget to be adopted before July :16.) 

:10. Publish budget once a vveek for two consecutive weeks. Also include time and place of budget 
and a statement indicating where the proposed budget may be examined. 

n. Publish first "Truth in Taxation" notice in a paper of general circulation in the city or town and 
issue a press r·elease with the same information included in the required notice.* 

:12. Publish second "Truth in Taxation" notice in a paper of general circulation of the city or town.* 

13. Hold on budget and property tax (Also "Truth in Taxation" hearing if necessary.) 
Convene special meeting to vote on Truth in Taxation, if applicable, and adopt the final proposed 
budget. 

14. Mail a copy of the truth in taxation notice, a statement of its publication and result of the coun­
cil's vote to the Property Tax Oversight Commission. 

15. Adopt property tax levy. 

16. Forward certified copy of tax ordinance to county. The tax levy by the board of supervisors 
must be made on or before the third Monday in August, A.R.S. § 42-:1.7151 (A). 

Deadline for 

FY 20:1.2-20:1.3 

None 

None 

None 

None 

February :to 

February :t5 

February 20 

July 2 

July 16 

Depends upon 

newspaper publishing date 

July 23 

July 30 

August 6** 

August 9 

August 2o'::-r.-

August zo* 

Earliest Date 

FY 20:1.2-20:1.3 

None 

None 

None 

None 

None 

None 

None 

None 

None 

None 

None 

None 

None 

None 

July 27 

July 27 

*Only necessary if the proposed primary property tax levy, excluding amounts attributable to new construction, is greater than the amount levied 
by a city or town in the previous year. 

**Check with your county board of supervisors as to their deadline for receiving your levy. Dates may need to change to conform to their schedule. 
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Page :1 

A preliminary estimate revenues city town for FY 2012-20:13 is set forth in this report. We obtained the total 
dollar figures on which these early estimates are based from the Department ofTransportation (ADOT) and the Department of Revenue 
(DOR). The final HURF and sales tax figures will not be available until later in the year1 but to assist in your early budget preparations/ 
they kindly provided us with these numbers. 

Population Figures for Shared Revenue Estimates 
As directed by statute1 the population used in distribution of state shared revenue for July l 1 2on until June 301 20:16 is the figure from 
the 20:10 Census except for the Urban Revenue Sha1·ing (State Shared Income Tax). Changes can only be made to these numbers in the 
case of an annexation that has been certified by the Census Bureau. For distribution of Urban Revenue Sharing, those cities and towns 
with populations fewer than l,soo are automatically assumed to have l 1 500 in population. The total population figures are as follows: 

20:10 Designated Population (TPT/HURF/VLT)- pop. for cities/towns ...................... s,o22,708 
20:10 Designated Population (URS)- pop. for cities/towns ........................................ $1 028A62 

Shared Revenue Estimates 
The tables found within this report list the distribution of revenue from the vehicle license tax (VLT)1 highway user revenue fund (HURF) 
and the state sales and income taxes. 

Vehicle License Tax (VLT)- Vehicle License Tax monies have remained relatively flat compared with last year's estimates. There was a 
l.g% decrease from last year. 

Highway User Revenue Fund (HURFl- The estimate for highway user revenue to cities and towns is down approximately 6% from last 
year's HURF distribution. (The highway user revenue estimate does not include the 3% monies reserved for cities with populations 
over 3oo,ooo.) 

The HURF estimates in this report reflect the Governor's current budget figures for sweeps to DPS and MVD. Changes to both will be 
reflected in a future set of revenue estimates. 

State Sales Tax- The estimate for state shared sales tax is approximately 10.5% higher than the estimated amount contained in this 
report from last year. This fund may be subject to revision later in the year- we will send out revised estimates if we get any additional 
information. In addition, the Department of Revenue will send final estimates in late June. 

State Income Tax -The estimate for state income tax is 2:1% higher than last year's estimate. (This is the only one of the shared 
revenues which can be accurately forecast since it is based on collections from two years ago.) 

The total estimated state shared revenues for cities and towns in the upcoming fiscal year, based on current state law, from each of the 
sources are as follows: 

Vehicle License Tax .................................. $l80J001 000 
Highway User Revenue ............................. $2841 l48,ooo 
State Sales Tax ......................................... $42o,ooo,ooo 
State Income Tax...................... .. .... $5l31 6oo,ooo 

If there are any significant changes to any of these numbers, we will get revised estimates to you as soon as possible. If you have any 
questions1 please give us a call. 
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APACHE JUNCTION 

AVONDALE 

BENSON 

BISBEE 

BUCKEYE 

BULLHEAD CITY 

CAMP VERDE 

CAREFREE 

CASAGRANDE 

CAVE CREEK 

CHANDLER 

CHINO VALLEY 

CLARKDALE 

CLIFTON 

COLORADO CITY 

COOLIDGE 

COTTONWOOD 

DEWEY-HUMBOLDT 

DOUGLAS 

DUNCAN 

EAGAR 

EL MIRAGE 

ELOY 

FLAGSTAFF 

FLORENCE 

FOUNTAIN HILLS 

FREDONIA 

GILA BEND 

GILBERT 

GLENDALE 

GLOBE 

GOODYEAR 

GUADALUPE 

HAYDEN 

HOLBROOK 

HUACHUCA CITY 

JEROME 

KEARNY 

KINGMAN 

LAKE HAVASU CITY 

LITCHFIELD PARK 

MAMMOTH 

MARANA 

MARICOPA 

MESA 

MIAMI 

35,840 

76,238 

5,105 

5,575 

50,876 

39,540 

10,873 

3,363 

48,571 

5,015 

236,123 

10,817 

4,097 

3,311 

4,821 

11,825 

11,265 

3,894 

17,378 

696 

4,885 

31,797 

16,631 

65,870 

25,536 

22,489 

1,314 

1,922 

208,453 

226,721 

7,532 

65,275 

5,523 

662 

5,053 

1,853 

444 

1,950 

28,068 

52,527 

5,476 

1,426 

34,961 

43,482 

439,041 

1,837 

35,840 

76,238 

5,105 

5,575 

50,876 

39,540 

10,873 

3,363 

48,571 

5,015 

236,123 

10,817 

4,097 

3,311 

4,821 

11,825 

11,265 

3,894 

17,378 

1,500 

4,885 

31,797 

16,631 

65,870 

25,536 

22,489 

1,500 

1,922 

208,453 

226,721 

7,532 

65,275 

5,523 

1,500 

5,053 

1,853 

1,500 

1,950 

28,068 

52,527 

5,476 

1,500 

34,961 

43,482 

439,041 

1,837 

$1,552,745 

$2,527,406 

$233,871 

$255,402 

$1,686,617 

$1,941,954 

$564,999 

$111,489 

$2,104,308 

$166,255 

$7,827,838 

$562,089 

$212,894 

$252,715 

$236,777 

$512,311 

$585,369 

$202,346 

$796,122 

$53,123 

$268,254 

$1,054,119 

$720,527 

$2,691,450 

$1,106,331 

$745,545 

$53,690 

$63,717 

$6,910,535 

$7,516,147 

$431,033 

$2,163,966 

$183,096 

$37,884 

$261,131 

$84,890 

$23,072 

$84,483 

$1,378,522 

$2,579,793 

$181,538 

$61,781 

$1,327,277 

$1,883,830 

$14,554,880 

$105,126 

$2,270,942 

$3,844,240 

$373,099 

$407,448 

$2,565,382 

$3,040,789 

$734,107 

$169,577 

$3,077,621 

$252,877 

$11,906,314 

$730,326 

$276,615 

$334,318 

$370,755 

$749,272 

$760,574 

$262,909 

$1,270,070 

$70,277 

$1,100,655 

$1,603,338 

$1,053,796 

$6,282,592 

$1,618,047 

$1,133,990 

$125,328 

$96,915 

$10,511,076 

$11,432,225 

$681,688 

$3,291,440 

$278,493 

$59,915 

$579,487 

$135,426 

$29,977 

$123,559 

$2,158,545 

$4,039,543 

$276,123 

$90,356 

$2,114,151 

$2,755,165 

$22,138,292 

$166,259 

$2,996,949 

$6,375,039 

$426,881 

$4f66,183 

$4,254,263 

$3,306,344 

$909,203 

$281,215 

$4,061,518 

$419,355 

$19,7 44,660 

$904,520 

$342,592 

$276,867 

$403,133 

$988,809 

$941,982 

'$325,617 

$1,453,152 

$58,200 

$408,485 

$2,658,872 

$1,390,688 

$5,508,065 

$2,135,326 

$1,880,535 

$109,877 

$160,718 

$17,430,888 

$18,958,462 

$629,828 

$5,458,311 

$461,835 

$55,357 

$422,533 

$154,948 

$37,127 

$163,059 

$2,347,053 

$4,392,320 

$457,904 

$119,242 

$2,923,447 

$3,635,975 

$36,712,710 

$153,610 

$3,660,647 

$7,786,842 

$521,417 

$569,423 

$5,196,403 

$4,038,560 

$1,110,553 

$343,492 

$4,960,973 

$512,225 

$24,117,269 

$1,104,833 

$418,462 

$338,181 

$492,410 

$1,207,789 

$1,150,591 

$397,728 

$1,774,964 

$153,208 

$498,947 

$3,247,701 

$1,698,667 

$6,727,869 

$2,608,211 

$2,296,995 

$153,208 

$196,310 

$21,291,095 

$23,156,962 

$769,308 

$6,667,096 

$564,111 

$153,208 

$516,106 

$189,263 

$153,208 

$199,170 

$2,866,826 

$5,365,034 

$559,311 

$153,208 

$3,570,867 

$4,441,190 

$44,843,027 

$187,629 
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TOWN	OF	DEWEY‐HUMBOLDT	
P.O.	BOX	69	
HUMBOLDT,	AZ		86329	
Phone	928‐632‐8562	▪	Fax	928‐632‐7365	

	
 

TOWN	COUNCIL	REGULAR	MEETING	 	 	 	 	 	
April	3,	2012	–	6:30	pm	Town	Council	Meeting	Chambers	

Agenda	 Item	 #	 9.2	 Authorizations	 for	 Services	 with	 Willdan	 Engineering	 on	
Community	Development	Block	Grant	projects	
To:   Mayor and Town Council Members 
From:  Yvonne Kimball, Town Manager 

Date	submitted:	March	28,	2012 

Agenda	 Item:	 	Authorization	 for	 Services	with	Willdan	Engineering	on	Community	
Development	Block	(CDBG)	Grant	projects.	Discussion and possible action on proceeding 
with the recruitment for this vacancy. 

Recommended	action:	 enter the authorization agreement. 

Summary:  
In October, 2011, the Town was awarded with two Community Development Block Grants up to 
$599,258 for Placer Right of Way St. and Wells Addition Street  improvement projects.    It was 
my  understanding  that  the  intent was  for  the  staff  engineer  to  handle  and manage  design, 
bidding  and  inspection  of  the  projects  and  the  grant  dollars  were  for  administration  and 
construction only.  
 
The project’s design was progressing until the Town Engineer  left  in May 2011.     May 3 2011 
meeting  minutes  show  that  also  in  May  2011,  the  town’s  engineering  firm,  Willdan  was 
authorized to continue projects that were intended for staff to handle, including CDBG projects, 
PARA study and Kachina St. project.  However, detailed scopes of operation and compensation 
plans were not finalized, at least not for the CDBG projects.   
 
In January, 2012, as soon as I began my stint with the Town,  Ed Hanks, the Town’s Public Works 
Supervisor, and I met several times to organize what have been left off with.  We also met with 
North  American  Council  of  Government  (NACOG),  our  CDBG  administrator,  and  Willdan 
engineering  firm.    Together  we  were  able  to  straighten  out  some  pending  issues  such  as 
incomplete designs, refining scope of work and determining who would be paying for what.   
 
Time has elapsed; people have changed; pending problems appeared to be resolved.  Thereby, 
we  believe  it  is  the  best  for  the  Council  to  enter  an  authorization  agreement with Willdan 
Engineering which contains details  including scope of the work and  fee  (which would be paid 
for by the CDBG grant). 
 
Willdan Engineering’s original contract with  the Town has been  reviewed by NACOG and  the 
State.   They  see no  issue of  retaining Willdan  for CDBG projects.   After  some discussion and 
negotiation, Willdan  proposed  a  fee  of  $11,980  for  CDBG  project  services  including  design, 
bidding,  construction  oversight,  inspection  and  final  sign‐off.    The  State  and  NACOG  have 
agreed  to cover  the engineering  fee  through  the CDBG  funding.   Both Ed and  I believe  it  is a 
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Attachments: May 3,2011 minutes, authorization agreement for CDBG projects, original 
agreement, scopes of CDBG work and map 
 

reasonable fee for the scope of the work, especially for CDBG funded projects.  Ed will perform 
much on‐site inspection and supervision during construction phase.   
 
The  Town  Attorney  has  also  reviewed  the  attached  engineering  service  authorization 
agreement.    I  also  attached  the  original master  agreement  between  the  Town  and Willdan 
engineering firm which suggests separate authorizations for specific projects.  
 
I wanted to note that the Town could opt to pay for the engineering fee by local fund and keep 
the $11,980  towards construction. Although  the engineer  fee can be handled by our current 
budget, both Ed and  I felt that  it  is the most advantageous to use grant dollars to pay for the 
$11,980 engineering  fee.   CDBG’s  requirements are  stringent on all  levels.   $11980 worth of 
grant funded construction would not stretch as far as local fund can do sometimes.   
 
In  conclusion,  it  is  staff’s  recommendation  for  the  Council  to  enter  the  CDBG  projects 
authorization  agreement  with Willdan  Engineering  as  presented.      Also  attached  are  short 
description of the project and its accompanying map.  
 
If you are interested in driving through the sections for the projects, I would be glad to arrange 
Ed Hanks to tour you around.   
 
Next steps: 
Upon execution of the agreement, the projects will be advertised for bids immediately.  Below 
is a tentative schedule: 
April 6 ‐ ad in the Prescott and Prescott Valley papers (NACOG) will handle 
April 9 ‐ Plans are available from Wildan for a $20 deposit, and available to view at the Town 
April 17 – MANDATORY Pre‐bid meeting at Dewey‐Humboldt Council Chambers at 10:00 am 
(NACOG, Willdan, and Town staff) 
April 27 ‐ Bids due at Dewey‐Humboldt Council Chambers at 10:00 am. (Willdan will handle) 
               Review bids and make recommendation for selection (Willdan and Town staff) 
May 15 – Town Council approve/make contractor selection, award construction contract.  
By the end of May – construction begins 
Summer – construction (anticipated date of completion in July/August) 
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TOWN OF DEWEY-HUMBOLDT  
TOWN COUNCIL 

REGULAR MEETING NOTICE 
TUESDAY, MAY 3, 2011, 6:30 P.M. 

A REGULAR MEETING OF THE DEWEY-HUMBOLDT TOWN COUNCIL WAS HELD 
ON TUESDAY, MAY 3, 2011, AT TOWN HALL, AT 2735 S. HIGHWAY 69, DEWEY-
HUMBOLDT, ARIZONA. MAYOR LEN MARINACCIO PRESIDED. 

1. Call To Order. The meeting was called to order at 6:32 p.m. Mayor Marinaccio 
presided. 

2. Opening Ceremonies. 

2.1. Invocation. Given by Councilmember Wright. 

2.2 Pledge of Allegiance. Made. 
 

3. Roll Call. Town Council Members Mark McBrady, David Hiles, David Nystrom, Terry 
Nolan, Nancy Wright; Vice Mayor Denise Rogers; and Mayor Len Marinaccio were 
present.  

4. Announcements Regarding Current Events, Guests, Appointments, and 
Proclamations.   

Councilmember McBrady announced a new tenant at Humboldt Station selling pies. 

4.1. Opening Festivities at Mortimer Family Farms. Announced May 6th by Mayor 
Marinaccio. 

Councilmember Nolan spoke on wanting to discuss permits for work being done 
at the Farm. Mayor Marinaccio called the discussion out of order to prevent an 
Open Meeting Law violation. 

4.2. Board of Adjustment Applicant. Interview and possible appointment of Robert 
Ellis.  

Mr. Ellis was not in attendance so Council agreed to wait until he could attend 
before appointment. 

4.3. FY2012 Membership with the League of Arizona Cities and Towns. 
Discussion and possible action regarding this budget issue. Ken Strobeck, 
Executive Director of the League of Arizona Cities and Towns will be in 
attendance. 

Mr. Strobeck and Doug Von Gausig spoke to Council on the benefits of 
membership with the League of Arizona Cities and Towns. There was no public 
comment on this item. 

4.4. Proclamation. Municipal Clerks Week – May 1, 2011 through May 7, 2011. 

The proclamation was read by Mayor Marinaccio.  

Councilmember Wright spoke on needing volunteers for the Agua Fria Festival 
Committee. The next meeting is at Town Hall on May 16, 2011 at 6:30 p.m. 

5. Town Manager’s Report. Update on Current Events. None. 
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Town Council Regular Meeting Minutes, May 3, 2011 
 

Page 2 of 8 

6. Consent Agenda. 

6.1. Minutes. Minutes from the April 12, 2011 Special Meeting, April 12, 2011 
Special Meeting, April 14, 2011 Special Meeting, April 15, 2011 Special Meeting, 
April 18, 2011 Special Meeting, April 19, 2011 Special Meeting, April 19, 2011 
Regular Meeting. 

Councilmember Nolan removed the April 12th Special (Study Session) Meeting 
Minutes from the consent agenda. Councilmember Wright made a motion to 
accept the remaining minutes (April 12, 2011 Special (Interview) Meeting, April 
14, 2011 Special Meeting, April 15, 2011 Special Meeting, April 18, 2011 Special 
Meeting, April 19, 2011 Special Meeting, and April 19, 2011 Regular Meeting), 
seconded by Vice Mayor Rogers. It was approved unanimously. 

Councilmember Nolan spoke on having agenda item 3.4 checked as to whether 
Staff was directed to include a Councilmember at the meeting with the land 
owner regarding the drainage issue. The April 12, 2011 Special (Study Session) 
Meeting Minutes will be on the next consent agenda with any necessary 
modifications. 

7. Comments from the Public (on non-agendized items only).   

Jack Hamilton spoke on Legal Counsel going to all of Council and his suggestion of 
where to place Executive Sessions on agendas. Mayor Marinaccio responded to the 
“criticism” by explaining he notified Council of the legal advice given by the Town 
Attorney. 

8. Discussion Agenda – Unfinished Business.  Discussion and Possible Action on 
any issue which was not concluded, was postponed, or was tabled during a prior 
meeting. 

8.1. Drainage Project Contract.  Consideration to award a contract for drainage 
projects utilizing funding from Yavapai County Flood Control District. Discussion 
and possible action.  

Town Engineer Berman gave an overview. Staff did not recommend Alternative 
2A. Field inspections can be done by Public Works Operator Hanks.  

Councilmember Nystrom made a motion to accept all 3 projects as listed on the 
memorandum, seconded by Councilmember Hiles.  

Councilmember Nolan made a motion to do the first project on the list only, 
seconded by Councilmember McBrady. The motion failed by a 3-4 vote, 
Councilmembers Wright, Hiles, Nystrom and Mayor Marinaccio voting against. 

A vote was taken on the motion to accept all 3 projects, which passed by a 4-3 
vote. Council members Nolan, McBrady and Vice Mayor Rogers voting against. 

8.2. Wicklow and Cranberry Drainage Update. Discussion and possible action on 
a solution for the drainage problem at Wicklow and Cranberry. 

Town Engineer Berman gave an overview.  

Public comment was taken on this item from Chuck Brandjes and Jack Hamilton.  
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Town Council Regular Meeting Minutes, May 3, 2011 
 

Page 3 of 8 

Councilmember Wright made a motion to not allow the citizen to do the project, 
seconded by Councilmember Nystrom. The motion passed by a 6-1 vote, 
Councilmember Nolan voting against. 

Councilmember Hiles recommended waiting until there is a Public Works 
Supervisor to pursue looking at other alternatives for this drainage issue. 

8.3. Town Engineer Vacancy. Discussion and possible action on the Public Works 
Supervisor position. 

Councilmember Nystrom made a motion to advertise for the Public Works 
Supervisor position, seconded by Councilmember Hiles. The motion passed by 
a 6-1 vote, Councilmember McBrady voting against. 

Council directed Staff that the Public Works Operator, Ed Hanks can handle 
some questions and those others can come to Council for direction. 

Councilmember Hiles made a motion to get an advertisement in as soon as 
possible, keeping it simple, to include Engineering Background Preferred, no 
town utilities and emphasis on road work, seconded by Councilmember 
Nystrom. The motion passed by a 4-3 vote, Councilmembers Nolan, McBrady 
and Vice Mayor Rogers voting against. 

The advertisement will be placed in 6 locations: Courier, AZ Republic, League of 
Cities and Towns, Verde Independent, APWA and ASCE. 

Councilmember Hiles made a motion to set the closing date of May 26, 2011, 
end of business day, seconded by Councilmember Nystrom. The motion passed 
by a 4-3 vote, Councilmembers Nolan, McBrady and Vice Mayor Rogers voting 
against. 

8.4. Discussion regarding on-call Engineering Services. Presentation and 
possible action for a solution to the Town Engineer vacancy. 

Town Engineer Berman gave an overview and reviewed the estimate sheet. 
There was discussion on grant monies. Public Comment was taken on this item 
from Jack Hamilton. 

Councilmember Hiles made a motion to designate Willdan to be the On-Call 
Town Engineer for Dewey-Humboldt until further notice, seconded by 
Councilmember Wright. The motion passed by a unanimous vote. 

Councilmember Hiles made a motion to authorize Willdan to proceed as 
necessary for the CDBG competitive, CDBG Regional and PARA grants as 
necessary, seconded by Councilmember Nystrom. The motion passed by a 
unanimous vote. 

Public Comment was taken on this item from Lydia Chapman. Council thanked 
Joel Berman for his service with the Town. 

8.5. Salary Range modifications. Discussion regarding the Town Planner’s salary, 
which is higher than the new range set at the April 26, 2011 meeting.  
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EXHIBIT C 
AUTHORIZATION FOR SERVICES  

 

The Town of Dewey-Humboldt has previously entered into a Master Agreement for 
engineering services on the above referenced project with Willdan.  The Town now desires 
additional services to be rendered.  It is hereby agreed that the following services are authorized 
and approved. 
  
PROJECTS: CDBG #116-12 (Placer) ROW Improvements  
 
Type of Work:   
 
The Town desires to have Willdan perform the necessary design and specification for the current 
CDBG #116-12 (Placer) ROW Improvements through the Northern Arizona Association of 
Governments. 
 
SCOPE OF SERVICES:  
 
The basic services required for this project include a review of the projects with the Town and 
preparation of contract documents.   Any required Pavement Design Summary, Materials 
Design Memorandum, Landscape Plans, Drainage Report; Telemetry Design would be an 
addition to this Scope of Work. 
 
TASK 1 CDBG #116-12 (Placer) ROW Improvements 
 

The Consultant shall prepare the documents and specifications in satisfactory for 
to bid the roadway improvements to roads and alleys in the area between the 
north side of McCabe Street and south side of Third Street and west side of Hecla 
Street to the east side of Azurite Street.  This task includes a performance bid 
specification and bid package with location map and design details for the project. 
The documents prepared shall fulfill the purposes of the project and meet 
professional engineering standards.  Consultant shall provide bidding 
assistance during the bid phase, including responding to questions and 
making a recommendation to the Town. 

 
TASK 2 ADDITIONAL SERVICES 
 
The consultant proposes construction administrations on a limited basis so as to stay current 
with construction progress. Services to include the following: 
 

 Bid assistance(including Wells Addition Area) 
 Conduct the pre-construction conference 
 Review contractor submittals including schedule, mix designs, and shop 

drawings. 
 Review contract modifications and change orders and make a recommendation 

to the Town 
 Review and process contractor monthly pay estimates with concurrence from the 

Town Public Works Foreman 
 Review and approve the contractors final pay request. 
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EXHIBIT C 
AUTHORIZATION FOR SERVICES  

 

 
 
COST OF SERVICES:  Unless provided herein, it is agreed that the cost of services shall be as 
provided in Attachment "1" to this authorization.  The agreed upon services are estimated to 
cost: 
 $ 11,980.00 
 
PROJECT MANAGER: Grant Anderson, P.E. is scheduled to be the Engineer’s Project Manager 
and is fully responsible for seeing that the project is completed in compliance with the 
provisions of the Master Agreement. 
 
MASTER AGREEMENT: The Master Agreement between the parties is incorporated and 
amended herein as if fully set forth. 
 
DATED this                 day of                               , 2012 
 
 
 
               
Grant Anderson, P.E.     By:  
Vice President      Town Mayor 
WILLDAN ENGINEERING INC.   Town of Dewey-Humboldt   
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1

Judy Morgan

From: Jim Geades <jgeades@willdan.com>
Sent: Wednesday, March 28, 2012 12:15 PM
To: Yvonne Kimball
Cc: Grant Anderson
Subject: CDBG Project 

Yvonne 

Below is a narrative for the work that is being proposed: 

  

Project description: 

Installation of single and double chip seal on existing pavement and dirt roadways in the area known 
as the Placer/Wells Addition of Humboldt. Project includes installation of new 18-inch culverts and low 
water crossing where streets are currently being eroded.  Design/build of new sidewalk along Hecla 
Street and Prescott Street. Improvements are made to approximately 10,170 linear feet of roadway, 
20 to 24 feet in width and approximately 2120 linear feet of 5 foot wide sidewalk. Additional work 
includes grading of ditches, alleys and replacement and/or installation of new storm culverts. There is 
an option for headwalls and erosion protection to be placed at existing culverts.  

  

Thanks 

Jim Geades 

Senior Engineer 
WIlldan Engineering 
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Task 1,2 Data Review/Preliminary Design / Data Collection

Classification Man-Hours Hourly Rates Labor Costs

Project Manager 4 140.00$            560.00$                 

Senior Engineer 4 120.00$            480.00$                 

Drafter 2 90.00$              180.00$                 

Sub-Total 1,220.00$              

Task 3,4 Design and Contract Document Preparation

Classification Man-Hours Hourly Rates Labor Costs

Project Manager 12 140.00$            1,680.00$              

Senior Engineer 30 120.00$            3,600.00$              

Drafter 24 90.00$              2,160.00$              

Clerical 5 55.00$              275.00$                 

Sub-Total 7,715.00$              

Direct and Outside Expenses

Printing 95.00$                   

Mileage 220.00$                 

Sub-Total 315.00$                 

Total Labor 8,935.00$              

Expenses 315.00$                 

Total Design 9,250.00$              

Task 6 Construction Adminstration, Inspection and Approval

Classification Man-Hours Hourly Rates Labor Costs

Construction Engineer 20 120.00$            2,400.00$              

Sub-Total 2,400.00$              

 

Direct and Outside Expenses

Mileage 330.00$                 

Sub-Total 330.00$                 

Total Labor 2,400.00$              

Expenses 330.00$                 

Total Construction Admin 2,730.00$              

11,980.00$           

Dewey-Humboldt CDBG #116-12 (Placer) ROW Improvements

Engineering Fees Attachment 1

TOTAL DESIGN, CONSTRUCTION ADMINISTRATION AND INSPECTION
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TOWN OF DEWEY-HUMBOLDT

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) - 2011

PROPOSED ROADWAY IMPROVEMENT PROJECTS

Legend

Placer Right-of-Way (1st Priority - Regional Account)

Wells Addition Right-of-Way (2nd Priority - Competitive Portion)

.
0 400 800200 Feet

*Right-of-ways are based on best available data.

 Data is assumed to be approximate but not exact.

 A field survey will be required to determine exact property lines.
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