
 THE PLANNING & ZONING ADVISORY COMMISSION  
FOR THE TOWN OF DEWEY-HUMBOLDT 

REGULAR MEETING NOTICE  
Thursday, May 9, 2013 6:00 P.M. 

P&Z MEETING   COUNCIL CHAMBERS, TOWN HALL 
2735 S. HWY 69   DEWEY-HUMBOLDT, ARIZONA 

AGENDA 
The issues that come before the Planning & Zoning Advisory Commission are often challenging and potentially divisive.  In 
order to make sure we benefit from the diverse views to be presented, the Commission believes that the meeting be a safe 
place for people to speak.  With this in mind, the Commission asks that everyone refrain from clapping, heckling and any 
other expressions of approval or disapproval. Agenda items may be taken out of order .Please turn off all cell phones.  The 
Commission meeting may be broadcast via live streaming video on the internet in both audio and visual formats.  A quorum 
of Council may be present. One or more members of the Commission may attend either in person or by telephone, video or 
internet conferencing.  NOTICE TO PARENTS:   Parents and legal guardians have the right to consent before the Town of 
Dewey-Humboldt makes a video or voice recording of a minor child.  A.R.S. § 1-602.A.9.   Dewey-Humboldt Council Meetings 
are recorded and may be viewed on the Dewey-Humboldt website.  If you permit your child to participate in the Council 
Meeting, a recording will be made.  You may exercise your right not to consent by not permitting your child to participate or 
by submitting your request to the Town Clerk that your child not be recorded.  
1. Call To Order.  

2. Opening Ceremonies. 

2.1. Pledge of Allegiance. 

3. Roll Call. Commissioners Tammy DeWitt, Dee Parker, Jeff Siereveld, Barry Smylie and Chair Claire 
Clark.  

4. Disclosure of Ex Parte Contacts. 

5. Informational Reports.  Individual members of the Commission and public may provide brief 
summaries of current events and activities. These summaries are strictly for the purpose of 
informing the Commission and public of such events, actions or activities. The Commission will take 
no discussion, consideration, or action on any such item except that an individual member of the 
Commission may request an item be placed on a future agenda.  

6. Consent Agenda.  All matters listed under the Consent Agenda are considered to be routine by the 
Commission and will be enacted by one motion. Any item may be removed from the Consent Agenda 
for separate consideration at a Commissioner’s request.  If a citizen desires separate consideration of 
an item, he or she should approach a Commissioner prior to the meeting and ask that the 
Commissioner request that the item be removed.  

6.1. Minutes. Minutes from the March 7, 2013 and April 4, 2013 Planning & Zoning Commission 
Regular Meetings and April 19, 2013 Planning & Zoning Work Session Meeting. 

7. Discussion Agenda – New Business.  Discussion and Possible Action. 

7.1. Presentation on Land Protection Tools and Open Space Planning in Yavapai County. Discussion 
only. Presentation by Colleen Sorensen of Central AZ Land Trust on Land Protection Tools and Open 
Space Planning in Yavapai County. 

7.2. Revision of Plat – Ron King. Discussion and Possible Action. 

7.3. Accessory Dwelling Units.  Discussion and Possible Action on accessory dwelling units, secondary 
medical dwelling units and guest homes. 
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7.4. Illegal Lot Divisions.  Discussion and Possible Action for establishing rules on how to handle illegal lot 
divisions. 

8. Discussion Agenda – Unfinished Business.  Discussion and Possible Action on any issue which 
was not concluded, was postponed, or was tabled during a prior meeting. 

9. Public Hearing Agenda. Discussion and Possible Action on matters not previously presented to the 
Commission.  

THIS CONCLUDES THE LEGAL ACTION PORTION OF THE AGENDA. 

10. Comments from the Public.  The Commission wishes to hear from Citizens at each meeting.  
Those wishing to address the Commission need not request permission or give notice in advance.  
For the official record, individuals are asked to state their name.  Public comments may appear on 
any video or audio record of this meeting. Please direct your comments to the Commission.  
Individuals may address the Commission on any issue within its jurisdiction. At the conclusion of 
Comments from the Public, Commissioners may respond to criticism made by those who have 
addressed the public body, may ask Town staff to review a matter, or may ask that a matter be put 
on a future agenda; however, Commissioners are forbidden by law from discussing or taking legal 
action on matters raised during the Comments from the Public unless the matters are properly 
noticed for discussion and legal action. The total time for Comments from the Public is 20 minutes.  
A 3-minute time limit may be imposed on individuals within this total.  The audience is asked to 
please be courteous and silent while others are speaking. 

11. Adjourn. 

For Your Information: 
Next Town Council Work Session: Tuesday, May 14, 2013 at 2:00 p.m. 
Next Town Council Meeting: Tuesday, May 21, 2013 at 6:30 p.m. 
Next Planning & Zoning Commission Meeting: Thursday, June 6, 2013 at 6:00 p.m. 
If you would like to receive Town Council agendas via email, please sign up at AgendaList@dhaz.gov and 
type Subscribe in the subject line, or call 928-632-7362 and speak with Judy Morgan, Town Clerk.   

Certification of Posting 
The undersigned hereby certifies that a copy of the attached notice was duly posted at the following locations:  Dewey-
Humboldt Town Hall, 2735 South Highway 69, Humboldt, Arizona, Chevron Station, 2735 South Highway 69, Humboldt, 
Arizona, Blue Ridge Market, Highway 69 and Kachina Drive, Dewey, Arizona, on the _____ day of _______________, 2013, at 
_____ p.m. in accordance with the statement filed by the Town of Dewey-Humboldt with the Town Clerk, Town of Dewey-
Humboldt.    
By: _________________________, Town Clerk’s Office. 
Persons with a disability may request reasonable accommodations by contacting the Town Hall at 632-7362 at least 24 hours 
in advance of the meeting. 
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TOWN OF DEWEY-HUMBOLDT 
PLANNING & ZONING ADVISORY COMMISSION 

REGULAR MEETING MINUTES 
MARCH 7, 2013, 6:00PM 

 
A REGULAR MEETING OF THE DEWEY-HUMBOLDT PLANNING AND ZONING 
COMMISSION WAS HELD ON THURSDAY, MARCH 7, 2013, AT TOWN HALL AT 2735 
S. HIGHWAY 69, DEWEY-HUMBOLDT, ARIZONA.  CHAIR CLAIRE CLARK PRESIDED. 

1. Call To Order. The meeting was called to order at 6:03PM. 
2. Opening Ceremonies. 

2.1. Pledge of Allegiance.  Made.  
3. Roll Call. Commissioners Chris Berry, Dee Parker, Jeff Siereveld and Chair Claire Clark 

were present, Bob Bowman was absent (resigned effective March 6, 2013).  
4. Disclosure of Ex Parte Contacts.  None. 
5. Informational Reports. Warren Colvin, Community Development Coordinator, reminded the 

Commission of the Open Meeting Law training on Friday, March 15, 2013 at 1PM.  He also 
informed the Commission that Bob Bowman resigned effective March 6, 2013 due to his 
duties with the Lion’s Club; actively seeking people for Planning & Zoning Commission. 
Chair Clark stated we are very thankful for Bob Bowman’s service for the last 10 years, she 
will contact the Town Manager to set something up to properly thank him for his hard work.       

6. Consent Agenda.   
6.1. Minutes. Minutes from the February 7, 2013 Planning & Zoning Commission Regular 

Meeting. 
Commissioner Parker made a motion to approve the February 7, 2013 Planning & Zoning 
Commission Regular Meeting minutes as presented, Commissioner Siereveld seconded.  
The motion passed unanimously.  

7. Discussion Agenda – New Business.  

7.1. Presentation on Land Protection Tools and Open Space Planning in Yavapai 
County. Tabled. 

7.2. Accessory Dwelling Units.  Mr. Colvin spoke on Accessory Dwelling Units (ADU’s), 
allowed in R1L and R1 zoning districts as long as they meet the required setbacks and 
stay under the maximum lot coverage. The Town’s General Plan goals specifically state 
to maintain low-density, rural small town characteristics; definition of ADU is a separate 
unit that is attached or detached to the primary dwelling unit, may be used as a separate 
living unit and may include separate kitchen, sleeping and bathroom facilities on a single 
family lot. ADU’s are subordinate in size location and appearance to the primary unit.  
Low density defined in general plan is one dwelling unit per 70,000 square feet which is 
almost 2 acres. Staff believes there should be some provisions to allow an additional 
dwelling unit but set criteria to maintain the General Plan goal which is one unit per 
70,000 square feet.  Mr. Colvin called all the incorporated communities in the County; 
Prescott allows a guest home with a kitchen that is detached from the main residence, 
otherwise it is treated as a duplex. Prescott Valley allows guest homes with no kitchen. 
Chino Valley allows guest homes with no kitchen.  County allows ADU's and guest 
homes. Mr. Colvin stated guest homes have more requirements, trying to keep them 
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from turning into a secondary rentable unit; guest homes are hard to enforce based on 
120 days over 12 month period time limits.   
Mr. Colvin spoke on Secondary Medical Dwelling Units, nowhere in Town Code does it 
refer to these, only in definitions; likely was the intent to remove it from the Code entirely, 
just forgot the definition.  
Chair Clark spoke on having these two agenda items handed to us from Town Council, 
clarify what we are trying to accomplish, may be conflict between the General Plan and 
the zoning; suggested planning a work session meeting between now and April’s 
meeting to discuss both items.  Chair Clark asked Staff to prepare some items that we 
will need to address these issues.  ADU’s: We will need those portions of the General 
Plan as they apply to ADU’s to see the wording, zoning information, definition, 
implications of ADU’s and the issues.  Chair Clark asked if this was for ADU’s going 
forward, not retroactively. Mr. Colvin confirmed; if it is changed, everything prior would 
be called an existing non-conforming use.  Mr. Colvin stated the zoning code we are 
dealing with was adopted in 2008 and the General Plan was not implemented until 2009. 
Commissioner Berry spoke in favor of spending time studying this subject, discussing 
what is known and have experience with, both tonight and at a future work session; 
these can be hot-button issues, careful consideration with motions made.   
There was discussion about the General Plan and each of the Commissioners having a 
copy available. 
Commissioner Berry asked about the General Plan and if the portions that are on the 
agenda were lifted directly from the International Building Code or written at the time of 
the General Plan.  Mr. Colvin stated the building code does not deal with Town’s land 
use and the vision of the Town so when they wrote the General Plan there was not much 
crossover.   
Commissioner Parker made a motion to move this discussion, accessory dwelling units, 
secondary medical dwelling units, guest homes, to a work session, seconded by 
Commissioner Berry.  The motion passed unanimously.  

7.3. Illegal Lot Divisions.  Mr. Colvin stated anyone can take a document and legal 
description and the County, by State law, has to record that document; people believe it 
is a legal lot and do not realize they need to take it to the Town; when lots are divided 
more than a certain number of times, a subdivision is created and then potential for an 
illegal subdivision if proper procedure not followed.  Mr. Colvin suggested adding 
language in the code, creating a section to address this subject specifically. 
Commissioner Berry spoke on Constitutional issues, public perception or misperception; 
County obligated to record the document, document is legal whether the act is or not. 
Consideration given to how to make the public feel that the Town is acting in their best 
interests, working with them not against them; coming from a consumer protection 
standpoint and how to word it correctly through Attorney. 
Chair Clark spoke in favor of creating some sort of resource that explains filing a 
document at the County, what is achieved and what is not; follow zoning codes that are 
already in place to protect the nature of Dewey-Humboldt; give Staff a written procedure 
to use when these issues come about. 
Commissioner Parker spoke about the importance of the County and Town 
communicating. Commissioner Berry stated although the County is working with us, they 
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are under no obligation to do so; the Town currently has a good relationship with the 
County; suggested asking the County to cooperate with us, approaching it carefully.  
Commissioner Siereveld asked what the consequences are if the County accepts an 
illegal lot division and the Town’s message is it does not meet our requirements, then the 
buyer has a piece of property they cannot do anything with.  Mr. Colvin agreed, that is 
the issue.  Commissioner Berry reiterated importance of consumer protection, setting 
criteria for lot splits as long as it is OK with Town’s attorney.  Chair Clark spoke against 
mandating people to do certain things, but give advisable actions to take when one is 
purchasing land. Commissioner Berry thought it should be stronger than an advisory.   
Jerry Brady spoke on Arizona’s unresolved public land use laws; 1906 plat for Dewey-
Humboldt was supposed to be the legal document to establish legal descriptions, it was 
never recorded as proper title or deed.  That is the basis for all lot splits in this town, a 
plat map, not a survey; more than 2,000 mineral monument surveys which are the only 
accurate surveys in Town; Federal government is providing funds to remedy the original 
survey defects, Florence did it.  CYFD is getting incorrect dispatches into Town because 
the legal descriptions do not match their GIS/GPS/MIS dispatching system.   
Commissioner Berry stated what Mr. Brady is saying is true and should be looked into. 
Commissioner Siereveld agreed. 
Commissioner Berry made a motion to move illegal lot divisions to a work session, 
Commissioner Parker seconded.  The motion passed unanimously.   
Mr. Colvin stated he will incorporate as much information as possible for the work 
session packet.  Chair Clark asked Staff to find any documents that would be helpful for 
the work session, providing as soon as possible in order for the Commissioners to read it 
before the work session.   

8. Discussion Agenda – Unfinished Business.  None. 
9. Public Hearing Agenda.  None.  
10. Comments from the Public.   

Jerry Brady spoke on the Arizona Growing Smarter Act and 2025 Comprehensive Plan, time 
constraints, Prescott Valley, Prescott and the County have draft plans already; U.S. BLM has 
funds available for connectivity of roads and trails, constructing a trail along Old Black 
Canyon Highway; tomorrow is last day to comment. Mr. Brady plans to comment for Town. 
Chair Clark asked Mr. Colvin to gather as much information regarding the Arizona Growing 
Smarter Act, the 2025 Comprehensive Plan, BLM Connectivity Plan, etc.  
Mr. Colvin noted the Sign Code was approved by Town Council with minor tweaks and will 
be codified. 

11. Adjourn.  The meeting was adjourned at 7:12PM.  
 
_______________________________ 
Claire Clark, Chairperson 
 
 
ATTEST: 
_______________________________ 
Mandi Garfield, Administrative Assistant 
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TOWN OF DEWEY-HUMBOLDT 
PLANNING & ZONING ADVISORY COMMISSION 

REGULAR MEETING MINUTES 
APRIL 4, 2013, 6:00PM 

 
A REGULAR MEETING OF THE DEWEY-HUMBOLDT PLANNING AND ZONING 
COMMISSION WAS HELD ON THURSDAY, APRIL 4, 2013, AT TOWN HALL AT 2735 S. 
HIGHWAY 69, DEWEY-HUMBOLDT, ARIZONA.  CHAIR CLAIRE CLARK PRESIDED. 

1. Call To Order.  The meeting was called to order at 6:10PM. 
2. Opening Ceremonies. 

2.1. Pledge of Allegiance.  Made.   
2.2. Oath of Office. Swearing in of new Commissioner, Tammy DeWitt. 
Town Clerk, Judy Morgan, performed the oath of office for new Commissioner Tammy 
DeWitt. 

3. Roll Call. A roll call was not taken as a quorum was not present.  
4. Adjourn. The meeting was adjourned at 6:14PM.  
 

_______________________________ 
Claire Clark, Chairperson 
 
 
ATTEST: 
 
_______________________________ 
Mandi Garfield, Administrative Assistant 
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TOWN OF DEWEY-HUMBOLDT 
PLANNING & ZONING ADVISORY COMMISSION 

WORK SESSION MEETING MINUTES 
APRIL 19, 2013, 2:00PM 

 
A WORK SESSION MEETING OF THE DEWEY-HUMBOLDT PLANNING AND ZONING 
COMMISSION WAS HELD ON FRIDAY, APRIL 19, 2013, AT TOWN HALL AT 2735 S. 
HIGHWAY 69, DEWEY-HUMBOLDT, ARIZONA.  CHAIR CLAIRE CLARK PRESIDED. 

1. Oath of Office. Swearing in of new Commissioner, Barry Smylie. 
Town Clerk, Judy Morgan, performed the oath of office for new Commissioner Barry Smylie.  

2. Call To Order. The meeting was called to order at 2:00PM. 
3. Roll Call. Commissioners Tammy DeWitt, Dee Parker, Jeff Siereveld, Barry Smylie and 

Chair Claire Clark were present. 
4. Study Agenda.  No legal action to be taken. 

4.1. Accessory Dwelling Units.  Chair Clark gave an overview of the agenda and the 
outline she provided with the packet and posed the question whether it was the desire of 
the Town of Dewey-Humboldt to allow Accessory Dwelling Units (ADU’s).  Warren 
Colvin, Community Development Coordinator, spoke on the background being vague on 
this subject but the Commission at the time was adamant about getting rid of secondary 
medical dwelling units; the discussion about ADU’s when the code was being written 
was focused on keeping guest homes and very little regarding ADU’s. Mr. Colvin 
provided definitions for ADU’s and Guest Homes: Accessory Dwelling Units must be 
subordinate in size to main residence, an accessory use to the main residence, must 
have similar characteristics to main residence, attached or detached, an ADU can be set 
up as a permanent residence, have its own utilities, no time limit to stay; Guest Home is 
limited to 750 square feet, attached or detached, can have a kitchen, utilities run through 
main house, time limit that a guest may stay is 90 consecutive days over a 12-month 
period. Commissioner DeWitt asked for clarification on non-paying guests. Mr. Colvin 
confirmed that for ADU’s and guest homes the homeowner cannot collect rent.   
Commissioner Smylie spoke on managing these through the permitting process. 
Commissioner DeWitt spoke on trying to clean up the zoning ordinance; Prop 207 was 
passed in 2006 in reference to property rights, but also affected how zoning ordinance 
amendments are done, usually relaxing the ordinance not making it more strict so as not 
to take away development rights of a property owner.  Mr. Colvin spoke on Prop 207, 
when changes to zoning land ordinance or enacting land use ordinances after 2006 and 
making it more restrictive than what is currently in place, people can file claims for just 
compensation for what was taken away from them on their property.  Commissioner 
Parker spoke in favor of keeping low density and asked about irregular sized lots.  Mr. 
Colvin stated irregular lots have to meet required setbacks for their zoning; when looking 
at irregular shaped lots there is a calculation for drawing rear yard lines, etc.  He 
mentioned that Prescott and Chino Valley treat a guest home/ADU that is attached to a 
main residence as multi-family housing and suggested considering detached only.  
Commissioner Siereveld spoke in favor of ADU’s; they exist in this community, though 
there is a possibility of those becoming rentals in the future.  
Chair Clark asked whether an additional full-time occupied ADU on a parcel is in 
compliance with the General Plan.  Mr. Colvin stated it falls under Prop 207, it is already 
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in the code, cannot be made more restrictive.  Chair Clark noted the General Plan states 
one dwelling per 70,000 square feet in a low density residential area, medium density is 
one dwelling per 35,000 square feet, nothing specific to ADU’s, it is grey area. Mr. Colvin 
stated the primary residence would be considered the dwelling and the additional 
dwelling would be considered accessory to the main residence and in compliance with 
the General Plan. 
Chair Clark asked if it is not in compliance with the General Plan to allow ADU’s does 
the P&Z Commission want to suggest to Town Council that they make ADU’s legal by 
amending the General Plan and clarifying the requirements.  Mr. Colvin stated this would 
be in compliance with the General Plan because the uses are accessory to the main 
use. He suggested the Commission decide on guest homes or ADU’s or a hybrid. P&Z 
would make a recommendation to amend the zoning ordinance to Town Council; there 
would be public hearings, codification, etc.  There was discussion on detached versus 
attached.  Commissioner DeWitt spoke in favor of the definition of guest home but 
removing the time frame, ADU is loosely written in the zoning ordinance and not as 
many design requirements.  Commissioner Parker asked for clarification on guest 
homes being attached or detached. Mr. Colvin stated a guest home is defined as a 
secondary unit, so it is a detached separate unit.  He added that the ADU definition is a 
second separate unit that is attached or detached to the primary dwelling. There was 
further discussion on detached vs. attached vs. doing an addition (bedroom, living room) 
on the home, the kitchen makes it a dwelling unit. The Commissioners agreed on 
modifying the definition at their next meeting, using some combination of guest home 
and accessory dwelling unit, eliminating the ADU. 
Nancy Wright commended the Commission on their work; spoke on the Town receiving 
local sales tax, portion of state sales tax, portion of income tax and portion of gas tax; 
Prop 207 is in regards to diminishing the value of the property. 
Lydia Chapman commended the Commission on the agenda and the questions posed; 
kitchens were not in the zoning ordinance, it was added at some point but not clear 
when or by whom; spoke against accessory dwelling units; Commission’s purpose is to 
maintain the integrity of the Planning and Zoning ordinances and do what is best for the 
Townspeople.   
Chair Clark asked Staff to remove items A, B, C in the ADU section of the Outline.  P&Z 
Commission has agreed to suggest that the Town Council eliminate the ADU term; P&Z 
will make a suggestion on a guest home term to be defined with specific requirements.  
Staff to provide ADU and Guest Home from the Zoning Ordinance to see what needs to 
be amended.   
Chair Clark called a 10 minute recess.  The meeting was called back to order at 3:15PM.   
Mayor Nolan commended the Commission on their work and professionalism.   

4.2. Illegal Lot Divisions.  Chair Clark reviewed what the Commission has talked about on 
this subject at previous meeting, private individual subdivides a parcel of land in an 
illegal manner and sells it to a private individual, then goes to Town Hall for a building 
permit and finds out they own an illegal lot and cannot build.  The County records 
documents, it is not their responsibility to verify legality, P&Z previously discussed 
providing an informational document to landowners about illegal lot divisions.  
Mr. Colvin stated that in talking with the County Recorder’s and Cartography offices, they 
did not seem to be open to providing brochures or information strictly for Dewey 
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Humboldt; the County is bound by State law to take a document provided to them and 
record it. 
Mr. Colvin stated section 153.016 references non-conforming uses and structures and 
suggested forming a policy to address how the Town handles illegal lot splits and 
allowing him authority to withhold a permit in this situation.  HB1598 states that when a 
policy is made that you have to put it in your ordinance and it is getting stricter this year. 
He stated there is currently a Town process in place for lot splits, yet many people 
circumvent it and end up with illegally split lots and in some cases no access to the 
property; planning to put an article in the newsletter about this subject. 
There was discussion on how to help staff and inform people about illegal lot divisions, 
checking with other cities and towns for their process, providing a brochure at the 
County, at Town Hall, people may not know to come in to get a brochure; importance of 
due diligence on the part of the buyer; buyer’s legal recourse; it is not a Town 
requirement to have a property professionally surveyed when it is purchased; a site plan 
is required when someone builds a structure, but no legal survey.     
Chair Clark asked Mr. Colvin to provide detailed information to P&Z at the next meeting 
on the Town’s process for a legal land division and information on non-conforming uses, 
identifying those items for the Commission, including any background information where 
it discusses procedures; what to do after an illegal land division is discovered; P&Z to 
decide whether to amend an ordinance relating to illegal lots.  Chair Clark asked Staff to 
remove item 1) and its sub-content from the Outline, leaving 2) and its sub-content for 
future discussion. She encouraged Mr. Colvin to write an article for the newsletter 
pertaining to illegal lots and also to put it on the Town’s website.    
The Commission tentatively agreed to schedule a work session on May 17, 2013 at 
2:00PM. 

5. Comments from the Public.   
Nancy Wright suggested placing illegal lot division information on the Town’s website as well 
as producing a brochure for realtors; contacting the Board of Supervisors to suggest a flyer 
in the window of the Recorder’s Office applicable to all of the quad-cities with information 
about illegal lot divisions, encourage buyer’s to contact the local jurisdiction.  Mr. Colvin 
suggested P&Z provide recommendation to Town Council and they could put that suggestion 
forward to the Board of Supervisors, for discussion at next meeting.  

6. Adjourn.  The meeting was adjourned at 4:12PM. 
 
 

_______________________________ 
Claire Clark, Chairperson 
 
 
ATTEST: 
 
_______________________________ 
Mandi Garfield, Administrative Assistant 
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OUTLINE for P&Z Meeting 05/09/13

b.  Medium Density Residential is defined as:

"The medium density residential designation serves as a transitional area surrounding 
the commercial and multiple use areas of the Town with a target Residential density of 
one (1) dwelling per 35,000 square feet (almost one acre).  Neighborhood Commercial 
and HIgher-Density Residential uses may be considered when property is adjacent to an 
area designated as General Commercial."

FOR OUR INFORMATION:  35,000 SQ. FT. / 43,560 sq. ft. (one acre) = .8 acres

b. Is allowing an additional, full-time, occupied ADU on a parcel in compliance with the 
General Plan?
c. If it is not in compliance with the Town's General Plan to allow ADUs does the P&Z 
commission want to suggest to the Town Council that they make ADUs legal by 
amending the General Plan?

d. The building code in D-H does not state where Secondary Medical Dwelling Units 
(SMDUs) are allowed to be placed.  Staff suggests that we remove the definition of 
SMDUs from the building code, thereby not allowing their construction or use in D-H. 
Staff suggests that they are almost impossible to enforce.

2. Chair Clark will do a quick review of the information presented by staff in the packet for 
tonight's meeting, then P&Z will begin discussion of items 7.3 through 7.4.

1. Introduction to meeting by Chair Clark

FOR OUR INFORMATION: How many square feet are there in an acre?  43,560 

Accessory Dwelling Units The first agenda item to be discussed is the issue regarding 
accessory dwelling units or ADUs.  The questions that the P & Z Comm. needs to address 
regarding ADUs are:

FOR OUR INFORMATION:  70,000 SQ. FT. / 43,560 sq. ft. (one acre) = 1.6 acres

e. Staff suggests that ADUs be allowed only on parcels that are 3.5 acres or 152,460 sq. 
feet.  Does the P&Z Comm. agree with this suggestion?

A. Per the Town General Plan there are definitions of low and moderate density residential 
areas.  Here are the definitions from pages 14 and 15 of the Town's General Plan:

a. Is it the desire of the Town of D-H to allow ADUs?

a. Low Density Residential is defined as:

"The low-density designation is applied to approximately 86% of the residential land in 
the Town.  The target residential density is one (1) dwelling per 70,000 square feet  
(almost two acres) of land area.  Typical zoning districts applicable to this designation 
require a minimum lot size of 70,000 square feet and all other residential zones 
requiring greater size."
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b. Here is how you can determine whether your lot is legal:

B.  From the Planning & Zoning Advisory Commission Joint Meeting with Town Council dated 
April 5, 2012 our direction regarding this matter amounted to the following:

c. By allowing homeowners to have ADUs and by simplifying the permitting process, the 
planning and building department can encourage homeowners to build ADUs that blend 
in with the neighborhood.

d. Town can increase the available housing for low income individuals.

e. Town can bring existing illegal ADUs into code compliance by using some of these 
possible incentives; waiving permitting fees, by accessing Block Grant Funds to 
reimburse homeowners for their costs, providing loan programs, giving tax incentives, 
and streamlining the permitting process.

Conclusion:  Do we need to plan for another work session for this agenda item?

BREAK

Chair Clark will briefly walk through agenda item 7.4

"Chair Bowman stated this [issue} was discussed at great length and a recommendation 
was made to Council."  Has staff found this recommendation?

It seems that P&Z was asked to define ADUs and suggest to Council if and where they 
may exist.

Illegal Lot Divisions: People buy lots that are illegaly subdivided.  Then the owners file their lot 
with the County of Yavapai.  They are not told by the County of Yavapai that their lot is illegal 
because it is not Yavapai County's responsibility to do so.  When they apply for a building 
permit here in D-H they are told by our staff that their lot is illegally subdivided and that they 
cannot issue a building permit on the parcel.  What should D-H do about this?

1. Create a handout to be given to the County.  We could suggest that our Mayor 
request that the County give the handout to anyone filing a newly subdivided lot with 
the County.  It could say:

a. Do you understand that just because you legally file your lot with the County that the 
lot may not be legal or that you will be allowed to build on it?

a. Increase our Town's housing supply.

b. Help homeowners to supplement their income by allowing them to have ADUs.

C.  The P&Z Commission needs to decide what we want to suggest that the Council tries to 
achieve.  Based on the "Accessory Dwelling Units: Case Study by HUD, here are some potential 
goals:
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i.Determine the jurisdiction you are in by calling your closest town and asking 
them whether you are in their jurisdiction.  If you are not they will tell you who 
to call.

ii. Once you determine which jurisdiction your property is in call that entity and 
ask them who can talk to to find out if there are size restrictions on lots and 
whether you will be able to build on your lot.  Once you speak to this person you 
will have to tell them how you wish to use the lot before they can tell you if you 
will be allowed to do so.

a.  Policies and procedures for our town need to be adopted for this situation 
and they need to be put in writing so that staff can give them to the property 
owner.

b. They need to have (if they do not have this already) a sheet that shows the 
minimum lot sizes per zone.

c. They need to have a document that they can give to the property owner giving 
them names, titles and phone numbers of people and/or agencies that they can 
speak to who will help advise them of their available options.

Determine where to go from here.

2.  What is our D-H staff supposed to do if someone shows up and does not know that 
their lot is illegal and they will not be allowed to build on their lot?
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Attachments: R. King Revision of Plat Application;  
 

TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-8562 ▪ Fax 928-632-7365 

                    
MEETING OF THE TOWN PLANNING & ZONING ADVISORY COMMISSION  
      
May 9, 2013,   6:00 p.m. Town Council Meeting Chambers 
 

        
To: Planning & Zoning Advisory Commission  
From: Warren Colvin, Community Development Coordinator 
 
Date Submitted: April 25, 2013 
 
Agenda Item:  Revision of Plat – Ron King 
 
Recommendation:  Approve the Revision of Plat 

Summary: Request a re-division of a portion of Block 20 within the Revised Map of the Town of 
Humboldt, a Subdivision Plat as recorded in (Book 2 of Maps, Page 9 of Yavapai County Records). Town 
Code Section 152.11(B)(1) requires that a Revision of Plat be submitted for approval by Planning & 
Zoning and Town Council when a division of land within a subdivision results in the increase in the total 
of lots in that subdivision.  

Ron King has made application to divide a parcel of approximately 0.60 acres located at 2732 S. Corral 
Street into two lots. The results of the division will remain consistent with the R1-10 District as each lot 
will exceed 10,000 square feet. The completed division will yield (1) a 10,080 square-foot lot is 
supporting an existing manufacture home and (2) a 15,540 square-foot lot of vacant land. Both lots have 
frontage on Corral Street. A utility easement is provided on lot 20A-1 for future power and water to lot 
20A-2. This lot is located in the service area of the Humboldt Water Company for its potable water. 
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Attachments: Town Code – Accessory Dwelling Unit and Guest Home 
 

TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-8562 ▪ Fax 928-632-7365 

                    
MEETING OF THE TOWN PLANNING & ZONING ADVISORY COMMISSION  
      
May 9, 2013   6:00 p.m. Town Council Meeting Chambers 
       
To: Planning & Zoning Advisory Commission  
From: Warren Colvin, Community Development Coordinator 
For:  Chair Claire Clark 
 
Date Submitted:  April 29, 2013  
 
Agenda Item:   Accessory Dwelling Units 
 
Recommendation:  Discussion and possible action on Accessory Dwelling Units, Secondary Medical 
Dwelling Units and Guest Homes. 

Summary:  ADU’s are allowed in R1L, RMM and R1 zoning districts as long as they meet the required 
setbacks and stay under the maximum lot coverage. The Town’s General Plan goals specifically state to 
maintain low-density, rural small town characteristics.  

Secondary Medical Dwelling Units: The current Town Code only has this term in the definition section of 
the code. Nowhere in the Code does it say where they can be located. Staff believes that during an 
earlier code rewrite this was to be taken out of the code entirely but was not removed from the 
definitions. Staff’s recommendation is to remove this definition and not pursue allowing SMDU’s as they 
are almost impossible to enforce. 

Guest Homes: After researching with other jurisdictions this seems to be the way most incorporated 
areas in our county are dealing with any additional dwelling unit. Some allow kitchens and others do 
not. Guest homes are very difficult to enforce based on time allowed to stay and making sure they do 
not turn into rental units. 

Staff’s recommendation is to allow an ADU detached in R1L-70, RMM and R1-35 zoned districts. This 
recommendation is contrary to the provisions of the General Plan allowing 1 dwelling unit per 70,000 
square feet of property or 1 per 35,000 square feet and maintaining the low-density, rural small town 
characteristics but would stay in compliance with ARS 12-1134 (PROP 207) in regards to diminution in 
value of the property. Furthermore, staff feels that with the provisions of the ADU that the need for 
guest homes and secondary medical dwelling units in the code would be confusing and contradict this 
provision and would recommend these be removed from the code. I recommend that we come up with 
a maximum square footage on ADU and design standards for them also. 

 

NOTE: Meeting outline tool provided by Chair Clark. 
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Attachment: Land Split Procedure Checklist; Development Application; Town Code - Lot Split Procedure and 
Non-Conforming Use; Photo – County notice 
 

TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-8562 ▪ Fax 928-632-7365 

                    
MEETING OF THE TOWN PLANNING & ZONING ADVISORY COMMISSION  
      
May 9, 2013 6:00 p.m. Town Council Meeting Chambers 
 

       
To: Planning & Zoning Advisory Commission  
From: Warren Colvin, Community Development Coordinator 
For:  Chairperson Claire Clark 
 
Date Submitted:  April 29, 2013 
 
Agenda Item:   Illegal Lot Divisions 
 
Recommendation:  Discussion and possible action for establishing rules on how to handle illegal lot 
divisions. 

Summary:  After researching this topic, it is not an isolated problem that we in Arizona deal with - it is 
an issue all over the country. Most jurisdictions find themselves in a policing problem and do not 
discover an illegal lot division until an application for a building permit is filed. Then the jurisdiction faces 
the issue of not issuing a permit until the owner of the property has filed the necessary paperwork with 
the jurisdiction to make the lot comply with the zoning code. This creates a problem for the owners of 
the property because they did not do proper background on the property prior to purchase and then 
find themselves in this situation; they did not create the problem and now are forced to rectify it.  

Staff’s recommendation is that when an illegal lot divisions is discovered that the applicant not be issued 
any kind of permit until the property has gone through the proper steps as outlined in the Town Code to 
bring the site into compliance. Making any other kind of concession on this issue would only punish the 
person that follows the proper procedure and does it right.   

After last month’s workshop Commissioner Dewitt notified me that Steve Mauk, Director of Yavapai 
County Development Services, had a meeting with the County Recorder and the County is going to have 
plaques made stating any applicant must have local jurisdiction approval prior to recording any 
documents. 

Staff feels that with this added notification at the Recorder’s office that every effort has been made 
(along with future newsletter articles) to help educate the citizens.  
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Land Split Procedure Checklist 

Community Development Department 
P.O. BOX 69 

HUMBOLDT, AZ  86329 
	

S:\FORMS1\Planning and Zoning\Land Split Procedure‐Checklist.doc 

 
 
	

STEPS	FOR	COMPLETING	A	LAND	SPLIT	

⎕ Determine the number of Land Splits that have already occurred. Land Splits are limited to the 
creation of 3 parcels within the original parcel without prompting subdivision requirements (this 
includes contiguous parcels owned by same owner). 

⎕ Determine the zoning district for the parcel to be divided (http://www.co.yavapai.az.us/). 

⎕ Make sure that the Land Split conforms to the Town’s minimum zoning requirements (i.e., 
parcel size, ingress/egress, setbacks, etc.). You must provide proof to indicate that the 
proposed parcels will have irrevocable ingress and egress rights to the nearest public right-of-
way. 

⎕ Complete a Sketch Plan of the Land Split proposal; if questionable, have the property 
surveyed to confirm compliance to the zoning regulations. Attached is a recommended form 
for the Sketch Plan and requirements. 

⎕ Obtain a Title Report (including Schedule B) or copy of one less than 6 months old. 

⎕ Complete the Development Application and submit it with the Sketch Plan and a current Title 
Report (including Schedule B) to the Town for initial staff review. Following the review, the 
application will be tentatively approved or a letter of denial will be issued. 

⎕ Upon a successful review of the Sketch Plan by Town staff, the applicant must then provide a 
scaled Final Map of the proposed Land Split prepared by an engineer or land surveyor duly 
licensed by the State of Arizona.  The scaled Final Map will be checked for compliance with 
the Town’s Land Split regulations.  

⎕ Take the approved application, Land Split Final Map, and associated legal documentation to 
the Yavapai County Assessor’s Office (928-771-3220) and Recorder’s office (928-771-3244) 
at 1015 Fair Street, Prescott, to finalize the process. 

⎕ If the tentative approval for the Application is denied, consider whether an Appeal would be 
appropriate.  You can request an Appeal through the Board of Adjustments. 

 

		

www.dhaz.gov                                                                                        Phone: 926‐632‐856  Fax: 928‐632‐7365

TOWN OF DEWEY‐HUMBOLDT
“Arizona’s Country Town” 
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CHECKLIST	
Graphic	Requirements	per	Section	3.C.	Dewey‐Humboldt	Land	Subdivision	Regulations	
Requirements	for	the	Sketch	Plan:		Minimum	18”	x	24”	Plan	Size	
	

A Sketch Plan is drawing or sketch showing the proposed Land Split. The drawing should be fully 
dimensioned and prepared at a scale which maintains legibility. The drawing or sketch may be drawn 
on the sheet provided with the application or be of a size large enough to convey the required 
information as follows: 
1. Legal description or Assessor’s Parcel Number. 
2. The boundaries of the original parcel prior to the Land Split. 
3. Proposed parcels (lots) fully dimensioned. 
4. The rights‐of‐way adjacent to or within the property, including streets and easements. 
5. The locations and dimensions of existing structures. 
6. The setbacks of existing buildings and structures from existing and proposed property lines. 
7. The placement of existing wells and septic systems will be identified on the Final Map 
 
Requirements	for	the	Final	Map:	
 
The Final Map shall be prepared by an Arizona‐Licensed Engineer or Land Surveyor on Mylar film as is 
acceptable to the Yavapai County Recorder. The size of the map shall be a minimum of 18 inches by 24 
inches or 24 inches by 36 inches with a left margin of 2 inches and shall include the following 
information: 
 

1. Name, address and telephone number of the property owner(s) 
2. Name, address and telephone number of the engineer or land surveyor preparing the map 

including professional seal. 
3. General Plan and Zoning District designations for the site. 
4. Graphic and written scale, north indicator (up or to the right), location map (n.t.s.) and the date 

of preparation. 
5. Legal descriptions including area (square feet & acres) for each parcel. 
6. The boundaries of the original parcel prior to the Land Split. 
7. Proposed parcels (lots) fully dimensioned. 
8. The rights‐of‐way adjacent to or within the property, including streets and easements. 
9. The locations and dimensions of existing structures. 
10. The setbacks of existing buildings and structures from existing and proposed property lines. 
11. The placement of existing wells and septic systems. 

 

Design	Considerations:	
 
1. Topography of land – Suitable areas for locating building pad, septic systems and wells. 
2. Locations of washes and floodplains 
3. Locations of easements – Allow for setbacks from road easements (setbacks are measured 

from the road easement line, but not utility easements). 
4. Placement and spacing of driveway encroachments onto public rights‐of‐way. 
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*If application is being submitted by someone other than the owner of the property under consideration, a letter of 
authorization or other corresponding information must be provided. 
 

TOWN OF DEWEY-HUMBOLDT 
DEVELOPMENT APPLICATION 

 

PROJECT DESCRIPTION: 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 

General Plan Amendment - Major  General Plan Amendment – Minor  Pre-Application 
              

Community Master Plan   Major Use / Site Plan    Preliminary plat 
             

Commercial Design Review   Annexation     Zoning Clearance 
 

Conditional Use Permit   Abandonment    Rezone 
         

Land split (3 parcels max)   Lot Combine     Variance  
 

Area Plan / Amendment   Final Plat / Amendment   Land Use District 
          

Other _________________________________________________________________________________________ 
 
 

LEGAL DESCRIPTION: 
 

Property Address:     _____________________________________________________________________ 
 
Number of Lots / Units Proposed:  _____________________________________________________________________ 
 
Assessor’s Parcel Number:    _______________________________   Parcel Size (Acres): ________________________ 
 
Existing Land Use District:     ________________________    Proposed Land Use District: ________________________ 
 
Plat Name: __________ __    Block: ______________    Lot: ___________________    Tract: ______________________ 
 
 

DESCRIBE UTILITIES AVAILABLE TO PROPERTY: 
 

Water   __________    Gas     __________    Sewer  __________ 
Phone   __________    Electric  __________    Cable  __________ 

 
Describe Public Access to Property:  
______________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________ 

FEES 

Base Fees: _____________ Other Fees: ____________ Other Fees: _____________ Subtotal:  ______________  Total:  ______________ 

*APPLICANT / CONTACT INFORMATION: 
Name:     _______________________________________________ 
 
Address:  _______________________________________________ 
 
Phone:     _______________________________________________ 
 
Email:      _______________________________________________ 
 

OWNER INFORMATION: 
Name:     _____________________________________________ 
 
Address:  ____________________________________________ 
 
Phone:     ____________________________________________ 
 
Email:      ____________________________________________ 

 
______________________________________ 
Signature of owner or representative 
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