
 THE PLANNING & ZONING ADVISORY COMMISSION  
FOR THE TOWN OF DEWEY-HUMBOLDT 

REGULAR MEETING NOTICE  
Thursday, March 7, 2013 6:00 P.M. 

P&Z MEETING   COUNCIL CHAMBERS, TOWN HALL 
2735 S. HWY 69   DEWEY-HUMBOLDT, ARIZONA 

AGENDA 
The issues that come before the Planning & Zoning Advisory Commission are often challenging and potentially divisive.  In 
order to make sure we benefit from the diverse views to be presented, the Commission believes that the meeting be a safe 
place for people to speak.  With this in mind, the Commission asks that everyone refrain from clapping, heckling and any 
other expressions of approval or disapproval. Agenda items may be taken out of order .Please turn off all cell phones.  The 
Commission meeting may be broadcast via live streaming video on the internet in both audio and visual formats.  A quorum 
of Council may be present. One or more members of the Commission may attend either in person or by telephone, video or 
internet conferencing.  NOTICE TO PARENTS:   Parents and legal guardians have the right to consent before the Town of 
Dewey-Humboldt makes a video or voice recording of a minor child.  A.R.S. § 1-602.A.9.   Dewey-Humboldt Council Meetings 
are recorded and may be viewed on the Dewey-Humboldt website.  If you permit your child to participate in the Council 
Meeting, a recording will be made.  You may exercise your right not to consent by not permitting your child to participate or 
by submitting your request to the Town Clerk that your child not be recorded.  
1. Call To Order.  

2. Opening Ceremonies. 

2.1. Pledge of Allegiance. 

3. Roll Call. Commissioners Chris Berry, Bob Bowman, Dee Parker, Jeff Siereveld and Chair Claire Clark.  

4. Disclosure of Ex Parte Contacts. 

5. Informational Reports.  Individual members of the Commission and public may provide brief 
summaries of current events and activities. These summaries are strictly for the purpose of 
informing the Commission and public of such events, actions or activities. The Commission will take 
no discussion, consideration, or action on any such item except that an individual member of the 
Commission may request an item be placed on a future agenda.  

6. Consent Agenda.  All matters listed under the Consent Agenda are considered to be routine by the 
Commission and will be enacted by one motion. Any item may be removed from the Consent Agenda 
for separate consideration at a Commissioner’s request.  If a citizen desires separate consideration of 
an item, he or she should approach a Commissioner prior to the meeting and ask that the 
Commissioner request that the item be removed. 

6.1. Minutes. Minutes from the February 7, 2013 Planning & Zoning Commission Regular Meeting. 

7. Discussion Agenda – New Business.  Discussion and Possible Action. 

7.1. Presentation on Land Protection Tools and Open Space Planning in Yavapai County. Discussion 
only. Presentation by Colleen Sorensen of Central AZ Land Trust on Land Protection Tools and Open 
Space Planning in Yavapai County. 

7.2. Accessory Dwelling Units.  Discussion and Possible Action on accessory dwelling units, secondary 
medical dwelling units and guest homes. 

7.3. Illegal Lot Divisions.  Discussion and Possible Action for establishing rules on how to handle illegal lot 
divisions. 

8. Discussion Agenda – Unfinished Business.  Discussion and Possible Action on any issue which 
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was not concluded, was postponed, or was tabled during a prior meeting. 

9. Public Hearing Agenda. Discussion and Possible Action on matters not previously presented to the 
Commission.  

THIS CONCLUDES THE LEGAL ACTION PORTION OF THE AGENDA. 

10. Comments from the Public.  The Commission wishes to hear from Citizens at each meeting.  
Those wishing to address the Commission need not request permission or give notice in advance.  
For the official record, individuals are asked to state their name.  Public comments may appear on 
any video or audio record of this meeting. Please direct your comments to the Commission.  
Individuals may address the Commission on any issue within its jurisdiction. At the conclusion of 
Comments from the Public, Commissioners may respond to criticism made by those who have 
addressed the public body, may ask Town staff to review a matter, or may ask that a matter be put 
on a future agenda; however, Commissioners are forbidden by law from discussing or taking legal 
action on matters raised during the Comments from the Public unless the matters are properly 
noticed for discussion and legal action. The total time for Comments from the Public is 20 minutes.  
No time limit is imposed on individuals within this total.  The audience is asked to please be 
courteous and silent while others are speaking. 

11. Adjourn. 

For Your Information: 
Next Town Council Work Session: Tuesday, March 12, 2013 at 2:00 p.m. 
Next Town Council Meeting: Tuesday, March 19, 2013 at 6:30 p.m. 
Next Planning & Zoning Commission Meeting: Thursday, April 4, 2013 at 6:00 p.m. 
If you would like to receive Town Council agendas via email, please sign up at AgendaList@dhaz.gov and 
type Subscribe in the subject line, or call 928-632-7362 and speak with Judy Morgan, Town Clerk.   

Certification of Posting 
The undersigned hereby certifies that a copy of the attached notice was duly posted at the following locations:  Dewey-
Humboldt Town Hall, 2735 South Highway 69, Humboldt, Arizona, Chevron Station, 2735 South Highway 69, Humboldt, 
Arizona, Blue Ridge Market, Highway 69 and Kachina Drive, Dewey, Arizona, on the _____ day of _______________, 2013, at 
_____ p.m. in accordance with the statement filed by the Town of Dewey-Humboldt with the Town Clerk, Town of Dewey-
Humboldt.    
By: _________________________, Town Clerk’s Office. 
Persons with a disability may request reasonable accommodations by contacting the Town Hall at 632‐7362 at least 24 hours 
in advance of the meeting. 
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TOWN OF DEWEY-HUMBOLDT 
PLANNING & ZONING ADVISORY COMMISSION 

REGULAR MEETING MINUTES 
FEBRUARY 7, 2013, 6:00PM 

 
A REGULAR MEETING OF THE DEWEY-HUMBOLDT PLANNING AND ZONING 
COMMISSION WAS HELD ON THURSDAY, FEBRUARY 7, 2013, AT TOWN HALL AT 
2735 S. HIGHWAY 69, DEWEY-HUMBOLDT, ARIZONA.  CHAIR CLAIRE CLARK 
PRESIDED. 

1. Call To Order. The meeting was called to order at 6:00PM.   
2. Opening Ceremonies. 

2.1. Pledge of Allegiance. Made. 
3. Roll Call. Commissioners Chris Berry, Dee Parker, Jeff Siereveld and Chair Claire Clark 

were present; Commissioner Bob Bowman was absent.  
4. Disclosure of Ex Parte Contacts.  None. 
5. Informational Reports.  Warren Colvin, Community Development Coordinator, reminded 

the Commission about the Open Meeting Law training on March 15, 2013 at 1PM in the 
Council Chambers and asked all to attend.  Chair Clark encouraged the Commissioners to 
attend this important training.  Mr. Colvin will send an email reminder to the Commissioners. 

6. Consent Agenda.   
6.1. Minutes. Minutes from the January 3, 2013 Planning & Zoning Commission Regular 

Meeting. 
Commissioner Parker made a motion to approve the minutes as presented, seconded by 
Commissioner Siereveld. The motion passed unanimously. 

7. Discussion Agenda – New Business.  Discussion and Possible Action. 
7.1. Presentation on Land Protection Tools and Open Space Planning in Yavapai 

County. Tabled until March meeting. 
7.2. Length of Individual Public Comment.  Mr. Colvin noted that a similar item was 

presented to Council and they imposed a time limit of 3 minutes per person per topic at 
Council Meetings.  There was discussion on this item.  Commissioners Berry and 
Siereveld both spoke on imposing some length of time limit but noted that there may be 
instances when the Commission needs to hear more than three minutes, the time limit 
should be flexible if necessary.   
Public comment was taken on this item. 
David Nystrom spoke on the Commission setting a time limit but having the option to 
allow public comment to continue if the information is pertinent and useful. 
Chair Clark brought this item up because she wanted to be able to utilize the time limit 
as a tool, keeping people on topic, if information is useful Commission to allow the 
speaker more time.  Commissioner Berry spoke on the importance of allowing the public 
to speak if they have something to say, concerned about cutting a topic off at 20 minutes 
if others want to speak, Commission should vote/agree on extending a person’s time 
limit. 
Barry Clark spoke in favor of a five minute time limit per person per subject for a total of 
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20 minutes; Chair can limit the person to five minutes; if information is related to topic 
being discussed the Commission can suspend the rules to extend time. 
Commissioner Parker suggested when the time limit expires ask the person if they have 
more to say and if so, Commission votes on extending their time.  Commissioner 
Siereveld spoke on the importance of the public knowing how much time they have to 
speak and making the time limit reasonable, if a person needs more time notify the 
Commission.  
Commissioner Parker made a motion to limit public comment to three minutes per 
person, 20 minutes per agenda item, seconded by Commissioner Berry.  The motion 
passed with a 3-1 vote, Siereveld voting against and Bowman absent.  

7.3. Robert’s Rules of Order.  Chair Clark asked for this item to be placed on the agenda 
and Mr. Colvin distributed the Parliamentary Procedure via email to Commissioners (also 
in packet).  Commissioner Berry stated Robert’s Rules of Order are a way of doing 
business, not law.  Chair Clark stated Robert’s Rules of Order was created to make 
meetings flow better, to make sure everyone’s voice is heard, including the public, and is 
a guide to bring awareness to procedures the Commission could use.  There was 
discussion about the various elements of Robert’s Rules.  Chair Clark stated she would 
use elements of it as a guide during meetings. 
Public comment was taken on this item. 
David Nystrom commended Chair Clark for setting expectations for future Planning & 
Zoning meetings.  He reminded the Commission that Robert’s Rules of Order is to be 
used in conjunction with Town Ordinance on conducting meetings. 
Chair Clark noted that Mr. Colvin sent out a Council Agenda Action Request Form to use 
in the future.  Mr. Colvin stated the form is a way for Staff to keep record of what needs 
to go on the agenda. Mr. Colvin also noted there is a website available to download the 
entire Robert’s Rules of Order for free.        

8. Discussion Agenda – Unfinished Business.  None.   
9. Public Hearing Agenda.  

9.1.  Final Draft of Sign Code.  Mr. Colvin stated that he and the Town Manager made the 
clerical changes necessary from the last meeting, all issues have been addressed. Chair 
Clark opened the public hearing.  There was no public comment.   
Commissioner Parker made a motion to send the sign code as written to Town Council 
for adoption, seconded by Commissioner Siereveld.  The motion passed unanimously.   

10. Comments from the Public.  None. 
11. Adjourn.  The meeting was adjourned at 6:40PM.  
 

_______________________________ 
Claire Clark, Chairperson 
 
 
ATTEST: 
_______________________________ 
Mandi Garfield, Administrative Assistant 
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TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-8562 ▪ Fax 928-632-7365 

                    
MEETING OF THE TOWN PLANNING & ZONING ADVISORY COMMISSION  
March 7, 2013 6:00 p.m. Town Council Meeting Chambers 
 

Agenda Item #7.1         
To: Planning & Zoning Advisory Commission  
From: Warren Colvin, Community Development Coordinator 
 
Date Submitted:  1/15/2013 
 
Agenda Item: Presentation on Land Protection Tools and Open Space Planning in Yavapai 
County. 
 
Recommendation:  Discussion only. Presentation by Colleen Sorensen of Central AZ Land Trust on 
Land Protection Tools and Open Space Planning in Yavapai County.  

Summary: Mrs. Sorensen has a short presentation that is relevant to P&Z. 
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Attachments: General Plan Goals; Town Code – Accessory Dwelling Units; Town Code – Guest Homes 
 

TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-8562 ▪ Fax 928-632-7365 

                    
MEETING OF THE TOWN PLANNING & ZONING ADVISORY COMMISSION  
      
March 7, 2013   6:00 p.m. Town Council Meeting Chambers 
       
Agenda Item #7.2 
To: Planning & Zoning Advisory Commission  
From: Warren Colvin, Community Development Coordinator 
For:  Chair Claire Clark 
 
Date Submitted:  February 26, 2013 
 
Agenda Item:   Accessory Dwelling Units 
 
Recommendation:  Discussion and possible action on Accessory Dwelling Units, Secondary Medical 
Dwelling Units and Guest Homes. 

Summary:  ADU’s are allowed in R1L and R1 zoning districts as long as they meet the required setbacks 
and stay under the maximum lot coverage. The Town’s General Plan goals specifically state to maintain 
low-density, rural small town characteristics. Is allowing an additional full-time occupied dwelling-unit 
on a parcel in compliance with the General Plan?  Although staff believes there should be some 
provisions to allow an additional dwelling unit, I believe that setting certain criteria based on lot size 
would be the most effective way to deal with this issue. Staff is open to any recommendations. 

Secondary Medical Dwelling Units: The current Town Code only has this term in the definition section of 
the code. Nowhere in the Code does it say where they can be located. Staff believes that during an 
earlier code rewrite this was to be taken out of the code entirely but was not removed from the 
definitions. Staff’s recommendation is to remove this definition and not pursue allowing SMDU’s as they 
are almost impossible to enforce. 

Guest Homes: After researching with other jurisdictions this seems to be the way most incorporated 
areas in our county are dealing with any additional dwelling unit. Some allow kitchens and others do 
not. Guest homes are very difficult to enforce based on time allowed to stay and making sure they do 
not turn into rental units. 

Staff is not ready to make any full recommendations at this time and would like to receive direction 
from the Planning and Zoning Commission. 
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Attachment: Illegal Lot Division case 
 

TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-8562 ▪ Fax 928-632-7365 

                    
MEETING OF THE TOWN PLANNING & ZONING ADVISORY COMMISSION  
      

March 7, 2013   6:00 p.m. Town Council Meeting Chambers 
 

Agenda Item #7.3        
To: Planning & Zoning Advisory Commission  
From: Warren Colvin, Community Development Coordinator 
For:  Chairperson Claire Clark 
 

Date Submitted:  February 25, 2013 
 
Agenda Item:   Illegal Lot Divisions 
 
Recommendation:  Discussion and possible action for establishing rules on how to handle illegal lot 
divisions. 

Summary:  After researching this topic, it is not an isolated problem that we in Arizona deal with - it is 
an issue all over the country. Most jurisdictions find themselves in a policing problem and do not 
discover an illegal lot division until an application for a building permit is filed. Then the jurisdiction faces 
the issue of not issuing a permit until the owner of the property has filed the necessary paperwork with 
the jurisdiction to make the lot comply with the zoning code. This creates a problem for the owners of 
the property because they did not do proper background on the property prior to purchase and then 
find themselves in this situation; they did not create the problem and now are forced to rectify it. Staff 
recommends that the P&Z Commission and staff work to come up with a procedure for handling illegal 
lot divisions. 
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