ORDINANCE N2 10-76

AN ORDINANCE OF THE MAYOR AND COMMON COUNCIL OF THE
TOWN OF DEWEY-HUMBOLDT, COUNTY OF YAVAPAI, ARIZONA,
AMENDING THE TOWN CODE BY AMENDING TOWN CODE §
30.001 FORM OF GOVERNMENT AND TOWN CODE § 30.030
TOWN MANAGER, RELATED TO THE DUTIES AND AUTHORITIES
. OF THE TOWN MANAGER; PROV IDING THAT THIS ORDINANCE
SHALL BE EFFECTIVE AFTER ITS PASSAGE AND APPROVAL
ACCORDING TO LAW; PROVIDING FOR A SAVINGS CLAUSE; AND
PROVIDING FOR REPEAL OF ANY ORDINANCE OR PART OF
ORDINANCES OR CODE PROVISIONS IN CONFLICT THEREWITH.

Whereas, in the Council/Manager form of government, the Town Manager’s role is critical to
the effective governance of the Town;

Whereas, the provisions for defining the responsibility and authority of the Town Manager is
necessary for the administrative operations of the Town;

Whereas, the Mayor and Council desire to amend the role of the Town Manager position; and

Now, Therefore, Be it ordained by the Mayor and Common Council of the Town of Dewey-
Humboldt, Arizona, as follows:

1. Amendment of Town Code. No portion of the Town Code is amended hereby, except as
follows.

§ 30.001 FORM OF GOVERNMENT.

(A) Form. The Town of Dewey-Humboldt municipal government operates under a council-
manager form of government as established by the this town ordinance.

(B) Roles. Under this form of government, the Council provides legisiative direetion directives,

sets town policy per 30.015 {B) and monitors its execution by town staff. The Town Manager

serves as the town's chief administrative officer and is respon5|b|e for directing the day-to- dav
- admm:strat:ve operations of the-town. S

§ 30.030 TOWN MANAGER.

The town hereby identifies the following as the guthority and duties and-pewers of the Town
Manager:

{A) Office created. The Office of the Town Manager ef-the-town-is created and established by
this ordinance. The Town Manager shall be appointed by the Council whelly-on the basis of his

or her administrative and executive ability and qualifications. mad—knewedge—eﬁaeeepted
pmeﬂeeumeet-te—the—éuﬂe&—e#—th&eﬁ&ee
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(C) Bond. The Town Manager shall furnish a corporate surety bond to be approved by the
Council in a sum as may be determined by the Council, and shall be conditioned upon the
faithful performance of the duties imposed upon the Town Manager as herein prescribed. The
cost of the bond will be paid relmbursed by the town. -

(D) Compensatzon Package.

1. The Manager shall receive compensation as determined by as-the Town Council. The Counczl
shall from tlme to tlme examine at the salary ranqe to determine if an ad;ustment should be

2. Health and Ret;rement Benefits are the same as for all salaned Town Employees.

3. 2. The Town Manager shall be reimbursed for all sums necessarily incurred or spent in the
,performance ofdutles or incurred when traveling on business pertaining to the town under

Reimbursement w:ﬂ be made in accordance w;th Administrative Rule 10-04.

(E} Removal fromr foice. The Town Manager may be removed, with or without cause by the
Town Council, by simple majority vote of its members.

(F} Absence. The Town Clerk will Te perform the duties of Town Manager during the temporary
absence or dlsabllr’ty of the permanent Town Manager um’ess otherwrse specified by the Town

(G) Authority, RPewers-and Duties, and Responsibilities. The Town Manager shallbe the-Ghief

Ad+m-mst—rahve—@#heer—ef—the—tewe—gevemment—and shal! be responsible to the Council for the

proper administration of all affairs of the town under the specific direction and control of the
Council ia-additieh-te The general responsibilities pewers-as-the-Chief-Administrative-Officer-it

memﬂgmmn@m as gre set forth as follows: m—the—fe#ewmg
divisiens:

(1) Coordinate gnd execute on behalf of the Mayerand Town Council general admmstrat—we
administration and supervision and-centrol-of the-affairs-ef the-town employees staff, and
enferce implement the policies set by Council by motions, the ordinances, resolutions and codes
of the town;

(2) {8}+Analyze and supervise the functions, duties'and activities of the various departments;
beards-and services of the Town geverament-and of all employees thereof, and make such
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recommendations to the Town Council with reference thereto as in his or her judgment will
result-ifmade-effective, in improved efficiency in the overall operation of the Town

sovernment;

{3) {23-Attend all meetings of the Council unless excused therefrom by the Mayor individually or
the Council. He or she shall present definite options and recommendations relative to each item
on the agenda for approval, rejection or modification by the Council. Also be prepared to report
on or discuss any matter concerning the affairs of the departments, beards-services, or
activities under his or her supervision upon which the Council shall be informed;

(4)Keep the Town Council, Committees, Commissions and Boards fully advised about relevant
information including, but not limited to legal actions involving the town, upcoming discussions
and events that pertain to their respective functions. Any informagtion received should be
transmitted, as it comes in, so that the committees, commissions and boards will have plenty of
lead time to investigate and advise the Council, |

(5){6}-Recommend to the Council for adeptien their consideration these resolutions, ordinances
and or other measures as deemed-necessary needed or appropriate. The Manager is bound by
whatever action the Council takes;

(6) {8}-Appoint, promote, demote, suspend, and remove appeinted-officers-and-employees of

the town with the ratification of the Town Council. Town Manager may recommend to the
Council appointment and removal of the Attorney and Magistrate;

(7) {10)-Keep the Council at all times fully advised as to the financial conditions and needs of the

“town and to provide whatever reports to the Council as it may deem necessary. It shall further
be his or her duty to see that no indebtedness is incurred or expenditure made in violaticn of
the Arizona Constitution, the State Budget Law, and A.R.S. §§ 42-17101 et seq. and the
Principles of Sound Financiaf Manaqement Resolution 08-58 in-particwlar;

(8) Supervise the expenditures of all departmentsdivisiens-or services of the Town goverament
and act as purchasing agent for the purchase of all supplies, goods, wares, merchandise,
equlpment and materlals which may be reqwred for any of the departments—dwmens-or

(9) £53-R ecelveirom prepared-and-submittedto-himorherby-each
department, beapd—d-myen—er—semeeoft e Towngevemmem' itemized annual estimates of

expenditures required by them for capital outlay, salaries, wages and miseellaneeus-operating
costs; to tabulate the same into a preliminary consolidated sunicipal- town budget and submit
the same to the Town Council annually on the date specified by them, with his or her
recommendations for all expenses and revenues;

(10} {38} Either the Town Manager he-ershe-or the Town Clerk shalt recommend the issuance
of all warrants or checks drawn on the bank account or accounts of the town to be signed by
two Council Members;
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within two weeks. ;

t—heaHewn—gevemmean—bemg—epe#a%e&n—the*beh&lﬁ AH such complamts and resolutlons

shall be forwarded to the Town Council as they are received;

(12) Keep the Town Council informed of all opportunities available from or sought by Coeperate
with-all-community organizations or individuals whose aim and purpose itis to advance the

mterests of the town and its residents w&d—te—p%ew-de—t—he%m—t—h—ﬂ#m&eﬂab-le—assistanee

(13) Make and keep an up-to-date inventory of all persenal property owned by the Town and
exercise general supervision over all property that is under the Town’s control and jurisdiction of
the Council. and-Recommend to the Town Council-in-the-event-efemergency-the purchase of
Hewmachmery, and equlpment and—s&ppheswhenwer—rn—m;epheHudgamm-the—same-een

{14} {15})-See that all frahchises_, permits and privileges granted by the town are faithfully
observed; '

{15) £19)-Performs such other duties as may be dlrected Feq+med-ef—knm-ephe# by the Mayer
and-Town Council.

(H) Limitations upon responsibility. The Town Manager, other than making recommendations,
shall not exercise any policy-making or legislative functions whatsoever, nor attempt to commit
or bind the Town Council or any member thereof to any action, plan or program requiring
official action of the Town Council. l-is-hetintended-by This section te does not grant any
authority to, erimpese-any-dutyupen; the Town Manager which that is vested in or imposed
by general law or town ordinances in any town committee, commission, board, officer or

employee—e*eept—as—he#em—spee#mal-ty—set—fe#t—h
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[0} (—J—} Conduct. in-the discharge-ofhis-er-herdutiesas-The Town Managersthe-person-holding
‘thatpesitien-shall endeavor at all times to exercise tact, patience, impartiality and courtesy in

his or her contacts with the public, ard-with the Town Council, all town boards, committees,
comm;ss;ons, departments and employees—and—sha#use—ﬁs—ephepbest-eﬁm%—te—estabheh—med

(K} Resignation of Manager. Barring health reasons or an emergency the Manager shall provide

the Council with 30 days' written notice of intention to resign his-er-herpositien. If requested by
the Town Council the Manager shall may assist with the Couneilentheirrecruitment and

selection of a replacement if—Feq&ested-by-t-he-Geemed JH—the—event—ehesfgeraHen-dem—te

2. Effective Date. That this Ordinance shall be effective at the soonest date after its passage
and approval accordmg to law.

3. Savings Clause. If any section, subsection, sentence, clause, phrase, or portion of this
Ordinance as amended is for any reason held to be invalid or unconstitutional by the decision of
any court of competent jurisdiction, such decision shall not affect the validity of the remalnder
of this Ordinance.

4. Repeal. All other code provisions, ordinances, or parts of ordinances in conflict with the
provisions of this Ordinance are hereby repealed as of the effective date hereof.

PASSED AND ADOPTED by the Mayor and Common Council of the Town of Dewey-

Humboldt, Arizona, this 30th day of November 2010. 2 %M:M/M

Len Marinaccio, Mayor

ATTEST APPRO\?S”T FORM:
rgan Tovglpl Clerk Susan Goodwin, T&vﬁ Attorney
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